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Introduction

Congratulations on your Affordable Housing
Program (AHP) award!

An AHP award requires the member and sponsor to
provide timely reporting on the status of the proj-
ect. Compliance reporting begins in the calendar
year following the award and remains a require-
ment through the end of the project’s retention
period (i.e., 5 years from the project completion
date for Homeownership Projects and 15 years
from the project completion date for

).

All representations and commitments made in the
approved AHP application will be continually eval-
uated and confirmed through project completion
reporting. Please note that any changes to the proj-
ect’s sources and uses, income and expenses, and/
or scoring commitments may jeopardize the AHP
award. Failure to comply with reporting requirements
may have an adverse impact on future AHP applica-
tions.

Helpful Hint
With a targeted date of June 12, 2022,
we will no longer support Microsoft
Internet Explorer as a browser on
fhibc.com and eBanking. To ensure opti-
mal user experience, we recommend
using Google Chrome or Microsoft Edge
to access these sites. Within AHP Online, do
not press the Back button or arrow, as this may
create a system error. To move through the
screens, follow the guides on the bottom-left
and bottom-right corners of the screen.

All compliance reporting obligations and disburse-
ment requests are completed via

Each member and sponsor must have at Ieast one
registered user in AHP Online.

AHP Online: Guide for Project Management pro-
vides members and sponsors with instructions on
how to navigate AHP Online once an award has
been made. Users are encouraged to always access
the guide through the Federal Home Loan Bank of
Chicago’s (the Bank’s) public website at

as it will be updated periodically to
provide the most current information.

Pursuant to the Code of Federal Regulations (12
C.F.R. Part 1291), the Bank'’s Affordable Housing
Program Implementation Plan (the Implementa-
tion Plan) sets forth certain policies, guidelines,
and requirements applicable to the Bank’s AHP.
The Implementation Plan is subject to revision
annually; the calendar year in which an AHP
award is made determines the year of the Imple-
mentation Plan that governs the award. Imple-
mentation Plans from recent years may be accessed
through FHLBank Chicago’s

website.

Members and sponsors with an AHP award are
encouraged to contact Community Investment at
312.565.5824 or with any questions.
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https://sponsors.fhlbc.com/
http://www.fhlbc.com
http://www.fhlbc.com
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https://fhlbc.com/community-investment/competitive-affordable-housing-program-ahp/ahp-program-policy-and-forms
mailto:ci@fhlbc.com

Overview

This section describes the procedures sponsors and
members can use to update contacts in
AHP Online.

Please note: If a sponsor and/or member antic-
ipates a change to the project, please review
the type of change and its impact on the project
based on the AHP Project Change Policy. All
changes must be requested using the Project
Change Form.

If you are a Lead Sponsor Contact and need
to change the sponsor organization for a proj-
ect (post-AHP award), please submit a Project
Change Form.

If you are a Member Contact and need to update

your organization’s information, please con-
tact FHLBank Chicago Member Support at
855.345.2244, option 0, or email
MemberSupport@fhlbc.com.

Sponsor and Input Contacts must not create multi-
ple login IDs associated with the same organization.
A second login ID should be created and used only
if a user needs to associate with a second organi-
zation (e.g., if the sponsor entity of the project is
the ownership entity limited partnership and not
the entity at which the contact is employed). Dupli-
cate login IDs will be identified and removed
periodically.

To check whether a login ID has been created for
an organization or individual, please contact Com-
munity Investment at 312.565.5824 or ci@fhibec,
com.

1:1 AHP Online: Guide for Project Management
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Section 1: How to Change a Contact

Sponsor Procedures

Sponsor Contact Changes to a Project

Post-award, contact changes can only be made by
a Lead Contact. An individual listed as an Input
Contact on the application will not be able to access
the project. Additionally, a sponsor will not be able
to change the sponsor organization via AHP Online.
A change to the sponsor organization requires
the sponsor to complete and submit a

for Community Investment review.

To make changes to an individual project, log in to
AHP Online and follow these steps:

1. Select My Projects from the menu at the top of
the page.

2. Click on the desired project number.

3. Under the Project menu at the top of the page,
choose Sponsor and Member Information.

Progect DMshursament

Homa

Frojict Prodin ary
{ Proy ary

Sponcol and Member iInlormaban ‘{t‘l

Condiins

Exceplions

Documentation Regquired Application Numbser

M RCElonE Lead Sponsor
Project Atatus Linfundedinol staried Lead Member

Monfloring Status Mol Funded

Mg Delails

4. Lead Contact information can be changed on the
Lead Contact tab. Lead Contacts cannot remove
themselves. The current Lead Contact must first
add another Lead Contact, and then that individual
will be able to log in and remove the previous Lead
Contact.

Please note: To change the sponsor organization
listed, a must be submitted.

1:2  AHP Online: Guide for Project Management
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Section 1: How to Change a Contact

Sponsor Procedures

Member Contact Changes to a Project

Contact Community Investment to change a proj-
ect’s Lead Member Contacts or Co-Member Con-
tacts.

Changes to a Sponsor User/Organization

Changes to a User Profile can be made at any time
by logging in to AHP Online. A Lead Contact is able
to change a profile and information pertaining to the
organization.

To Edit a User Profile

1. Select Edit Profile from the Profile drop-down
menu.

2. On the Edit Profile tab, changes to informa-
tion aside from the login ID can be made. Once
the changes are made, click on the Save button in
the bottom-right corner of the window.

My Projects Profile

. Edit Profile ‘{T}
My PrOJECt Edit Organization

3. When the name listed in the User Profile is
changed, the password should also be changed
under the Change Password tab. Click on the
Save button once a new password is entered.

4. Security questions and answers can be changed
under the Change Security Questions tab. Again,
remember to click on Save.

Helpful Hint
When changing the organization with
which a contact is associated, first deter-
mine whether that individual is listed on
any existing applications. If a contact is
already associated with an application under one
organization, the contact needs to be removed
from that application before changing the orga-
nization with which he or she is associated. If
the contact is not removed prior to changing
the organization, that contact will still
have access to the application but will not
appear on the Lead Contacts screen. If this
occurs, select Apply Changes on the Lead
Contacts screen to remove the contact

Helpful Hint
A contact can only be associated with a
new organization if the contact does
not have a project. A contact on a
project who needs to associate with a
new organization should contact Com-
munity Investment.

1:3  AHP Online: Guide for Project Management
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Section 1: How to Change a Contact

Sponsor Procedures

To Make Changes to an Organization

1. Select Edit Organization from the Profile
drop-down menu.

My Applications My Projects Profile

Edit Profile
Edit Organization {b

My Applications

2. Select Edit current organization: (organization
name).

3. Under Organization Information, any infor-
mation aside from the organization name can be

changed. Once changes have been made, click on
Next.

Organization B

o/ Select Organization e Organization Informaticn

Carinal Eoil

Crganizalion Informalion

Organization Mame®

Organization Type® Nod-lor-Froht Organczalon [i=]
Phane Mumbsr

Fax Humber

Website

Services Provided”

41 Affordeble Housing Development # Employment Treining
Architectural’T naineearig £ Financial Liferacy
Cronesulling Heallh Carg Sesvicss
CrlEsrling Senooes (menial heath) # Hiowsing Coonseing (e and post)

Courrselng Servces (resdental support) & Job IreenmgMellare o Work

Counzeling Servoes (substance abusa) Legal
Day CaraYouth Programs
Bducation £ Mroparty Managament

Lhderly Services 2 Spoeaal Meods | lousang

©

4. Under Service Area, any information can be
changed. Once changes have been made, click on
Next.

5. The Review & Submit screen populates auto-
matically from the information entered on the pre-
vious screens.

If edits need to be made, they must be done from
either the Organization Information or Service Area
screen, which can be accessed by clicking on the
Back button.

If all the information listed is correct, click on Sub-

ST

Mailing Address
Addrese Linei®
Addrece Lina2

Filay

Chty
County
State

Pl o

Odher

Cfiice of Minonty and Wemen Inclusion (OhW)
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Section 1: How to Change a Contact

Member Procedures

Lead Member or Co-Member Contacts are able to
view, but not update, any contact associations via
AHP Online.

If changes are required during the application
round, please ask a Lead Sponsor Contact to
make the appropriate changes. If the Lead Spon-
sor Contact is experiencing difficulties, please
contact Community Investment.

If a Member Contact needs to update his or her
contact information, this may be done at any time
by logging in to the Member Contact’s eBanking
profile. (Click on the eBanking link on the upper-
right corner of any page on the Bank’s public web-
site at , and enter the member's
login ID and password or PIN+Token.)

1:5 AHP Online: Guide for Project Management
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Overview and Process

Overview

All AHP projects will be subject to semi-annu-

al progress reporting, beginning in the first year
after the award date and continuing semi-annually
until the project has reached completion. Commu-
nity Investment will use information obtained from
the project file and Semi-Annual Progress Reports
(SAPRs) to verify the following:

1. The AHP project is making satisfactory progress
toward initial drawdown of the AHP subsidy.

2. The AHP project is making satisfactory progress
toward completion.

Additionally, Community Investment should be
notified of any significant changes to the project via
the SAPR and may request additional details based
on the information provided.

The SAPR Sponsor Submission Process

The reporting periods for SAPRs are the six-
month periods ending on March 31 and
September 30. The Lead Sponsor Contact(s)
and Lead Member Contact(s) will receive an
auto-generated email notification of the due date
for submission of a certified SAPR. The project spon-
sor submits an SAPR by logging in to AHP Online
and completing each section on the SAPR Home
screen (completion is denoted by a green check
mark in the Status column). Once the SAPR is com-
plete and certified, it will be made available to the
Lead Member Contact(s) and Community Invest-
ment for review.

Withdrawal of an AHP Project

If the project sponsor and member intend to with-
draw the project from the AHP Program, the spon-
sor is required to complete each section on the
SAPR Home screen (providing the minimum amount
of information necessary) and certify the SAPR. Once
the SAPR has been certified with a status of With-
drawn and submitted to Community Investment, the
project’s Lead Member will be notified by email. At
this time, the Lead Member is required to review the
report; no further action is required.

The Lead Sponsor Contact(s) must submit a writ-
ten request to withdraw the project from the AHP

Program to AHPInitial@thibe.com, copying the

Lead Member Contact(s).

2:1  AHP Online: Guide for Project Management
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Project Disbursemant Monitaring
SeM-ANNUEE Progress Repors
Current Project S wujLong Term Monitaring — SponsaciCwner r:mwmg\

Profect Profile

Project Name Application

Project Number Number

Project Status  Unfundedinol started Project Type Rantal

Lead Sponsor
Monitoring Status Mot Funded [
Lead Member

Comnditions
No condivons found,

Docwmentation Raguired

Categories | Types Documentation Required
Acuisiton Reference Documentation Malmx
Acquisition Cost Reference Documentation Malrix
Zoning Reference Documentation Matrix
118 » Last

Modifications
No modifications found,

Maore Details

More Details

Status
Heeded
Needed
Neadad

More Details

Mare Details

1. Loginto

2. On the My Projects page, click on the project
number for which the SAPR is being completed.

3. Hover the cursor over the Monitoring tab on
the Current Project Summary screen and click on
Semi-Annual Progress Reports.

Project  Disbursement  Monitoring  Extension

Semi-Annual Progress Reports
Current Semi-Annual Progress Report (SAPR)

Action Reporting Peniod Due Daie

Eiit April 01, 2017 - Seplember 30 2017 10182017 Mol Carlifiad

Previous SetwiAnnual Progress Reports
No Previous Semi-Annual Progress reports{SAPR) found.

I you hawe any guestions
regarding moniloring. plaate feal
free 1o coniact Commiunity
Invesimant al 312-565-5824

4. On the Semi-Annual Progress Reports page, find
the appropriate Semi-Annual Progress Report and
click on the Edit link next to it (under the Action
heading).

2:2  AHP Online: Guide for Project Management
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Semi Annual Progress Reporn

SAPR Home

Reporting Period April 01, 2017 - Saplember 30, 2017
SAPR Status ot Ceriified

Approved AHP Funding
Amount

FHLB Lead Mambear
Chicago, IL

Units/Tarpeting \_

Finencial Feasibility @ Financisl Raview
Financial Feasibility : Import Spreadshest
Financial Feasibility ; Feassbilrty Analyses
Financial Feasibility : Commitment Letiers
Project Timeline

Project Progress

¥ Mot Visited
# In Progress
« Complete

:

X X X X X X X

Homeownership Projects

Semi Annusl Progress Repor

SAPR Home

Reporting Period April 01, 2017 - Seplember 30, 2017

SAPR Status Mot Certified
Approved AHP Funding Amount 3 260,000 DD
FHLE Lead Member

Unita{Targeting ‘*"'--..____

Project Timeline
Project Progress
A Mol Visited

In Progress
o Compiete

Status

x

5. On the SAPR Home screen, click on the Units/Targeting link.
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Semi Annual Progress Repon

Units/Targeting

Project Name:!

SAPR Number: 1850

Units

Please indicate ail progress o dare,

Total Units 36
Units Compiete | |
UnitsVacant'| |

Targeting

Please indicate the number of units currendy occupied by INCome category

Units Description

Number Of Units

Less than or equal to 50% AMI (Area Median Income)*

Greater than 50% and less than or equal to 60% AMI®
Grisater than 60% and less than of equal 1o 0% AMI®

Greater than B0% AMI™

Total

* Required to save the page
* Required before Cerfication

G I c ick ¥ this .
| [ undo ]|

Next>
2 2077 Federal Home Loan Bank of Chicago. All nghts resened

Homeownership Projects

Semi Annual Progress Report

Units/Targeting

Project Name:

SAPR Number: 1876

Units

Flease mdicate i progress 1o dare.

Total Units 60

Units Complete” | <4
Units Vacant | —

Reguired o save the page
* Required before Certlication

[To subimil your changes please click Save axiting this page]
[ Sawe [[ Undo |

Next>

2:4  AHP Online: Guide for Project Management

FHLBank
Chicago



Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

6. In the Units fields, provide all of the requested
numbers as indicated below.

Helpful Hint
to view the HUD Income
Guidelines on the Bank’s public website.

e Total Units (auto-populated, read-only):
the total number of units the project committed
to complete at the time of application

e Units Complete: the number of units for
which construction, rehabilitation, or (for acquisi-
tion-only projects) purchase is complete at the end
of the applicable reporting period

e Units Vacant: the number of units that are
unoccupied at the end of the applicable reporting
period

7. For only: In the Targeting
fields, indicate the number of units occupied by
households in each area median income (AMI) cate-
gory (based on HUD Income Guidelines) at the end
of the applicable reporting period. If the project is
unoccupied at the end of the applicable reporting
period, enter 0 for each AMI category. Once these
fields are complete, click on the Update button to
save the targeting information.

8. Click on the Save button. The following message
should appear at the top of the page, confirming
that the entry has been saved and the page is com-
plete.

9. Click on Next at the bottom-right corner of the

_tinfommation
= Your changes have been saved 1o the system. «

LT, ]
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Financial Information: Financial Review ( Only)

LT P —— This page will always display the
Financial infarmatior most current Community Invest-
sl Hrr | it Scvmabost | Tty Amairs || Coxmeativas Lot ment-approved financial data as
e A i fur e ¥ s i e iy e, Prss S s Pamnil Sty uploaded in the Financial Feasibility
et o odntary sraspanan UESSEE 1R e i A Spreadsheet. On initiation of the
s Doveiipreon e o Pumil SAPR, the most current approved
" - i, At o . g T At ey financial feasibility data will most
e od - s e ey likely be from the time of applica-
P Omatan | S4000 ey 1 | - X
Firu! e e d (e D ey Perrares Fnecong by Vet e LT L a0 W Wil s Ye tlon, although In Some Cases It may
e R B O S iy o be from a modification, extension
Bits i MOS0 Mauna P Lis T TR w e request, or disbursement request—
e R I T R R whichever might have occurred
[ Tr ey and been approved by Community
RaALH e tam
el Fendmg Mourtes  §RITLFAM Investment most recently.
i, e e AT "“"*‘1': 1. Revie_w this page to becc_)me
o et U ot 5 v e 5 B i ' reacquainted with the previous
s T T SO I B i il 0 B A ' incigcom Lt ‘
Tou e n Nehmmnis s S k approved upload.
""" =g ot i 2. Click on the Save button. The
ot i i ot vt following message should appear at
Vi aesrereon o T

osetsowmtearaitwel b the top of the page, confirming that
sk vz the entry has been saved and the
page is complete:

Tods Tami
ols Taenn i Pirmton Dot
ikl Ciratrachin Frameg

[T NS —

[Ty Sy rae—
Tk Sl Couts

Tpla (emape e

Tt Bendcann Few i0g Erprrne
LT T

(_linformation
= Your changes have been saved to the system.

Vigaptang Pra i o

iR — 3. Click on Next at the bottom-
s ey right corner of the Financial
e et : Information: Financial Review
S  E— i page.

e
o v b

L A - Helpful Hint

s e Effective January 1, 2020,

g e i ! L the Bank requires Microsoft
reaye B Fan P U e 3 - Office 2010 or newer for files
irus j uploaded to AHP Online and/
fﬂ'f_if';‘:,'.li‘ii.‘fifﬁ.”“' ! i -.~‘."3'E or DPP Online. Microsoft no
e .

o Corsrgere, P ey itrs longer supports Office versions
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Financial Information: Import Spreadsheet (

Only)

Semi Annual Progress Report

Financial Information

Piease attach your updated Financial Feasibility spreadshest.”

" Raquired lo save ha paga
* Reguired before Sponsor Approval

<Previous

|| Feasibility Anakysis | Commitment Letters

Comyere and attach all of the project’s financial information using the Financial Feasibiliny Spreadsheat remplate found on the FHLBC Community Investment wabsire.

Have you completed an updated Financial Feasibility Spreadsheet with current information?

& Yas HNo

Browsa [ 7]

[To submil your changes please click Save belfore exiting this page)
[ Save |[ unde |

Next>

| hiave reviewed the information above and affirm it accurately reflects the current project financial information, Yas Mo

1. Click on the appropriate radio button to indicate
whether an updated Financial Feasibility Spread-
sheet has been completed. If the answer is No, pro-
ceed to Step 5.

2. If Yes is chosen, the user will be prompted to
upload the most recently updated Financial Feasi-
bility Spreadsheet. Update the application Financial
Feasibility Spreadsheet with any changes.

Helpful Hint
Sponsors requesting an extension during the
second SAPR reporting period (ending on
September 30) are required to select
Yes and upload a Financial Feasibility
Spreadsheet that reflects the current proj-
ect financial information.

3. Once the spreadsheet is uploaded, review the
screen for accuracy. If a correction needs to be
made, remove the spreadsheet, make corrections
to the spreadsheet, re-save, re-upload, and review
for accuracy again.

4. Before proceeding to the Feasibility Analysis
screen, answer the prompt I have reviewed the

information above and affirm it accurately
reflects the current project financial informa-
tion by clicking on the Yes or No radio button. If
No is selected, the user will be prompted to make
a correction (as described in Step 3) and affirm the
accuracy of the financial information.

5. Click on the Save button. The following message
should appear at the top of the page, confirming
that the entry has been saved and the page is com-
plete.

_Mnformation
= Your changes have been saved to the system.

6. Click on Next at the bottom-right corner of the
Financial Information: Import Spreadsheet page.

Helpful Hint
Follow all of the instructions on the appli-
cation Financial Feasibility Spreadsheet to
ensure a quick and successful upload pro-
cess.
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Financial Information: Feasibility Analysis ( Only)
Semi Annual Progress Report
Financial Information
Financial Review Il Impoit Spreadsheat || Feasibility Analysis ||. Commitment Lettars |
The following issues were found. You must provide an explanation for each of them or re-upload the spreadsheet to resolve the issve.
Action Feasibility Value Details Standard Current Approved Hew Explained
ﬂf‘,{;""ﬂ Developmant Cost Par More Info £ 5 103,847 82 § 121,173.48 §121,173.48 Yes
Construction Conlingancy Meore Info 5.00 % - 10.00 % 202 % 202% Yas
; Capitalized Resarves Housing 5
: m ) Mawe Info 300 - 12.00 826 1251 Ho
Capitalized Resarves Cverall i i 100— 1200 526 13 51 No
{months) £
Deferred Devedoper Feg | Deferred Developer Fee
Sources: 58 508 00 Sources. 510313800
Deferred Developer Fee Standard More info MWatch Deferred Develcper Fee | Delerred Developer Fee Mo
Curmisiative: 56 506,00 Curmslative: 56 506 00
Cumulative Cashfiow per unit More info 5§ 100.00 - § 500.00 511389 -5 153.07 Mo
Ovarall Cumulative Cashlow P&r  yore tnfo 5 100.00 - § 500.00 $ 11380 515307 No
'Feasibility Issue
[ Update Feasibility Issue ||  Cancel |
Feasibility Value Capitalized Reserves Housing (monihs)
Datails
Capitalized Resarves Housing must be at least 3 monihs and nol more than 12 months of folal oparating expansde plus replacement resanves
and all debt service payments exciudng cash flow notes
Standard 3.00-12.00
Current Approved 624
New 12 51
Current Explanation: An gxplanation was previously nol reguined since the value was within guideline
Expiain * /
lesl “/
You have 996 characters remaining for your description,

This page will display any details of the project that
are not within the financial feasibility guidelines.

Helpful Hint
If the project sponsor did not complete and
upload an updated Financial Feasibility Spread-
sheet at the time of the SAPR, a message
will appear, indicating that no new fea-
sibility issues were found and no action

is required on this tab. Click on the Save
button and Next.

1. Please address these issues by clicking on the
Explain link (under the Action heading) and
explaining the reasons for changes to the finan-
cial data most recently approved by Community
Investment (make sure to explain why the proj-
ect is outside of that particular feasibility guide-
line).

2. Save each explanation by clicking on the
Update Feasibility Issue button before moving
on to the next explanation.

FHLBank
Chicago
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Financial Information: Feasibility Analysis (

Continued)

Semi Annual Progress Report

Financial Information

| Financial Review || Import Spreadsheet ||

E ﬁeqﬁrfsd fo save ihe page
. Required before Sponsor Approval

I=.F"I‘E"||"I¢|ll!'-

Feasibility Analysis || Commitment Letters |

The following issues were found. You must provide an explanation for each of them or re-upload the spreadsheet to resolve the issue.

Action Feasibility Value Details Standard Current Approved New xplained
Explain e Mare Infa £$ 103,847 62 5 121,173.45 5 121,173.48 Yes
Explain Construciion Conlingency Maore Info 5.00 % - 10.00 % 202 % 202 % Yes
Expiain GApREETSS Hasa/vey Huiting Mare Infn 300 12.60 £.26 12.51 Yas

{months)
Explain ey FEI ey Mare Into 300-1200 626 1254 Yes
Defgrred Developer Fee | Delemed Developer Fee
Sources: 56, 506.00, Sources: 5103,138.00
Explain Deferred Developer Fee Standard Muare Infa Match Defered Developer Fes  Defermed Developar Fee ¥es
Cumulative: 58 506 00 Cumutative: 56 506 00
Explain Curnulatve Cashfiow per uni Maore Info £ 100.00 - 5 500.00 511389 -5 153.07 Yes
Explain TN A L More Info § 100.00 - § 500.00 511380 515307 Yes
Have there been any significant financial changes Lo the project?™ (e yas No
Please provide an explanation”
1esl
— e e
You have 1996 characrers remaining for your description,

[To submit your changes please cllcu__iiue_pel-ur*:_!tilqy_'l_lg agk.| |
Save ¥ | Undo
= el o
@ 2017 Federal Home Loan Bank of Chicago. AN rights reserved

3. Verify that each feasibility value has a Yes under
the Explained column.

4. Indicate whether there have been any signifi-
cant financial changes to the project by clicking on
the Yes or No radio button. If Yes is chosen, a text
box will appear, requesting a detailed description
of significant financial changes to the project.

5. After all of the necessary explanations have
been entered, click on the Save button. The follow-
ing message should appear at the top of the page,
confirming that the entry has been saved and the
page is complete.

_dVinfommation
= Your changes have been saved to the system.

6. Click on Next at the bottom-right corner of the
Financial Information: Feasibility Analysis page.

Helpful Hint
Remember: In order to save and complete the
page, you must first explain each applica-
ble feasibility value and verify that every
row in the Explained column contains a
Yes.
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Financial Information: Commitment Letters ( Only)

Sami Annual Progress Rapor

Financial Information
[Fiancir Review | imor oradsheet | Fssiiy Ansyi || Commmer st |

The following approved funding sources were found. You must provide a commitment letter for each of them of re-upload the spreadsheet if this was done in efror.

Action Source ol Funds Description Amount Approved Letter Provided

Attach Ferst Morigage Permanent Financing by Mamibser 5 G644 D00 0D Yes Yes
Aftach LIHTC Equaty Faderal Low-Incoma Housing Tax Credt Equity 53025.777.00 Yes by ]
Amach Historc Tax Credil Equiy Historic Praservabion Tax Credit Equity 5675647 00 Yes Yes
Anach Seller Note Oiher Loans 5 1.900.000.00 Yes Yes
Aftach GP Equily Cwmer's Equity 510000 Yes Yes
Artach Dafarred Devalopar Fig Daferred Davaloper Faa 5132.726.00 Yes el

" Requirgd 10 save thi page [To submil your changes please click Save @ axiting this pagea]

* Reguired before Sponsor Approval [ sale [ Undo |

<Previous Hext>

& 2017 Fedaral Home Loan Bank of Chicago. AR rights resarved

1. If a committed source was added to the
Financial Feasibility Spreadsheet since the last
approved upload, the Letter Provided column will
say No, indicating that a commitment letter has not
been received. In this case, please upload that let-
ter for review.

Helpful Hint
If the project sponsor did not complete and
upload an updated Financial Feasibility
Spreadsheet at the time of the SAPR, a
message will appear, indicating that no
action is required on this tab. Click on
the Save button and Next.

2. Click on Update Commitment Letter to save
the commitment letter in the table.

3. Verify that each commitment letter has a Yes
under the Letter Provided column.

Helpful Hint
Remember: In order to save and complete the
page, you must first upload and save each
applicable commitment letter and verify
that every row in the Letter Provided col-
umn contains a Yes.

4. Click on the Save button. The following mes-
sage should appear at the top of the page,
confirming that the entry has been saved and the
page is complete.

5. Click on Next at the bottom-right corner of
the Financial Information: Commitment Let-
ters page.

{_Mnformation
= Your changes have been saved to the system.

|
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Project Timeline for

Semi Annual Progress Report
Proiect Timeline

Notify FHLBC immediately upon Project Completion

Please supply the current project timeline dates listed below:

Award Date 111142016

Construction/Rehabilitation Start Date” 0022m7 . @
Complete Construction/Rehabilitation of al Units Date” 03/01/2018 " @

Stabilized Occupancy Date’

Date of Cenificate of Occupancy/Certificate of Substantial Rehabilitation” 03022018

Project Closing Date”

100% of Financing Committed Date"

Project Completion Date

Have there been any material delays to the project? @ ygg No

-—

Please provide a detailed explanation of reason for dﬁaya‘

pest

You have 3896 characters remaining for your description

* Required to save the page

AHP Initial Draw Date” Expected
Actual
Actual Expacted

Actual '® Expected n

Actual

[To submil your changes pleass click Save l}_p_e:ﬂmu this page]

e Stabilized Occupancy
Date: the date when the
project reached or is expect-
] ed to reach 90% occupancy.
Please note: The increase to
90% occupancy is a change
instituted in 2022 and applies
to all projects moving for-
ward.

Expected

Expecied

e Date of Certificate of
Occupancy/Certificate of
Substantial Rehabilita-
tion: the date the Certificate
of Occupancy or Certificate of
Substantial Rehabilitation was
received or is expected to be
received; for acquisition-only
projects, enter the purchase

¢ Requined before Certification

<Previous

e date or expected purchase

Next=

1. Provide all of the requested dates as indicated
below.

® AHP Initial Draw Date: the date when the
AHP subsidy disbursement request is anticipated
to be Member Approved

Please note: If a project has submitted a Member
Approved disbursement request, the AHP Initial
Draw Date will auto-populate and be read-only.

Remember: For the following four dates, note
whether the date provided is actual or expected
by clicking on the applicable radio button.

e Construction/Rehabilitation Start Date: the
date the construction or rehabilitation work began
or is expected to begin; for acquisition-only projects,
enter the purchase date or expected purchase date
of the first unit(s)

e Complete Construction/Rehabilitation of All
Units Date: the date the construction or rehabil-
itation work was completed or is expected to be
completed; for acquisition-only projects, enter the
purchase date or expected purchase date of the
final unit(s)

date of the final unit(s)

® Project Closing Date: the date of the project’s
finance closing or expected finance closing

® Project Completion Date (read-only): the
date the project was or will be completed, based
on the definition of proj-
ect completion; the beginning of the project’s
retention period

2. Indicate whether there have been material delays
to the project by clicking on the Yes or No radio but-
ton. If Yes is chosen, a text box will appear, request-
ing a detailed description of the material delays.

3. Click on the Save button. The following message
should appear at the top of the page, confirming
that the entry has been saved and the page is com-
plete.

4. Click on Next at the bottom-right corner of the
Project Timeline page.

L Hnformabion
= Your changes have been saved Lo the sysiem.
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Project Timeline for Homeownership Projects

Semi Annual Progress Report
Project Timeline

Noufy FHLBC immadiataly upon Profect Complason

Please supply the cument project timeline dates listed balow:
Award Date
AHP Initial Draw Date

Construction/Rehabilitation Start Date”
Complete Construction/Rehabilitation/Purchase of all Units Date’

Project Completion Date

Have there been any material delays to the project?™ & yas Mo

—

Please provide a detalied explanation of reason for ﬁﬁml‘
fest

You have 3996 characiers remaimng for your descripuion,

'H - mga" e pa.;u'
+ Required before Cerfification

<Previous

11142016

Expected 7]
2017 | L
sz ® Actual O Expected
Oa/I2/2010)| St @ Bpacied
[Ta it your changes please click Save beforglexiting this page]
[ Save | Undo |
Next>

1. Provide all of the requested dates as indicated
below.

e Award Date (auto-populated, read-only): the
date the project was awarded AHP funds

® AHP Initial Draw Date: the date when the first
AHP subsidy disbursement request is anticipated to
be Member Approved

Please note: If a project has submitted at least
one Member Approved disbursement request, the
AHP Initial Draw Date will auto-populate and be
read-only.

Remember: For the following two dates, note
whether the date provided is actual or expected
by clicking on the applicable radio button.

e Construction/Rehabilitation Start Date: the
date the construction or rehabilitation work began
or is expected to begin; for acquisition-only proj-
ects, enter the purchase date or expected purchase
date of the first unit(s)

e Complete Construction/Rehabilitation/Pur-
chase of All Units Date: the date the construction
or rehabilitation work was completed or is expect-

ed to be completed; for acquisition-only projects,
enter the purchase date or expected purchase date
of the final unit(s)

® Project Completion Date (read-only): the date
the project was or will be completed, based on the

definition of project com-
pletion; the beginning of the project’s retention peri-
od

2. Indicate whether there have been material delays
to the project by clicking on the Yes or No radio but-
ton. If Yes is chosen, a text box will appear, request-
ing a detailed description of the material delays.

3. Click on the Save button. The following message
should appear at the top of the page, confirming
that the entry has been saved and the page is com-
plete.

_Minfonmation
« Your changes have been saved 1o the system. «+

4. Click on Next at the bottom-right corner of the
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Project Progress

Sami Annual Progress Report

Project Progress

Project Status’ e
Unfundad/not started
Unfundedistanted
Fundeisianed

Has Project Sponsar of complate

since application?” Yes No

* Required o save the page
* Required before Certfication

[ Save

| [ uUndo

1. On the Project Progress screen, select the
appropriate AHP Project Status code. This

code measures the progress the AHP project is
making in the disbursement process, as well as
its progress toward completion of construction,
rehabilitation, or acquisition.

Unfunded/not started: A disbursement
request for the project has not been approved
by Community Investment staff. The project has
not started construction/rehabilitation or (for
acquisition-only projects) acquisition.

Unfunded/started: A disbursement request for

the project has not been approved by Community
Investment staff. The project has initiated con-
struction/rehabilitation or (for acquisition-only proj-
ects) acquisition.

Funded/started: At least one disbursement
request for the project has been approved by
Community Investment staff. The project has
initiated and/or is making substantial progress
toward completion of construction/rehabilitation
or (for acquisition-only projects) acquisition.

Complete (for ): All approved
AHP funds have been disbursed to the project,
construction/rehabilitation/acquisition is complete,
and the project has reached 90% occupancy.

Complete (for homeownership projects): All
approved AHP funds have been disbursed to the

project, construction/rehabilitation/acquisition is

complete, and all units are sold.

Helpful Hint

If a Sponsor Approved and Member Approved
disbursement request has not been submitted
for

an AHP project, a Project Status code of With-
drawn will appear in addition to the Project Sta-
tus codes described here. Select Withdrawn if no
approved AHP funds have been disbursed to the
project and:

e The project sponsor and member no longer
intend to move forward with the project con-
struction/rehabilitation/acquisition.

e The project will not be able to meet con-

ditions of award or eligibility per the Code
of Federal Regulations (12 C.F.R. Part
1291) or the Bank’s Affordable Housing
Program Implementation Plan.

For more information, see
in this guide.
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Section 2: Semi-Annual Progress Reporting

To Complete an SAPR

Semi Annual Progress Repori

Project Progress

Project Status’ [Fundecistaried ~]

No —

Mailing Address

Hag Project Sponsor contact information changed since application?’ ® yes [
Logged In Sponsor Information

Lead Sponsor Name Emait
Organization Name .
Organization Type Confirm Email:
Cell Phone Number: | |
Work Phone Number:® | Extn
Fax Number: 7 ]

Mot-for-Praft Organization AHP-test@hibe com

AHPAssi@hibe com

* Required to save the page

[To submit your changes please click Save

befbre exiting this page]

¢ Required before Certification

[<Previous

Homeownership Projects

Semi Annual Progress Reporn

Project Progress

-

Project Status”  [Fundedietaes ]

Have there been any significant financial changes 1o the Dlﬁm?. ® Yes No
Please provide an explanation”

[hest

You have 1996 characters remaining for your description.

Has Project Spansor contact information changed since appiication? ® ves O No M=
Logged In Sponsor information Mailing Address

Lead Sponsor Name Email:*

Organization Nama Confirm Email:* ¥
Organization Type Not-for-Profit Organization (A

Cell Phone Number: ]
Work Phone Number:* _ Exin;
Fax Number: [ i

ey v
* Required before Cantication

<Previous

& 2017 Federal Home Loan Bank of Chicago. All rights resemnved

2. For Homeownership projects only: Indicate
whether there have been any significant financial
changes to the project by clicking on the appro-
priate radio button. If the answer is Yes, provide
a thorough explanation of any significant financial
changes to the project in the text box.

3. Indicate whether the project sponsor contact
information has changed since the time of appli-
cation by clicking on the appropriate radio button.
If the answer is Yes, provide information in each
requested field.

4. Click on the Save button. The following message
should appear at the top of the page, confirming
that the entry has been saved and the page is com-
plete.

_Jinformation
= Your changes have been saved to the system.
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Section 2: Semi-Annual Progress Reporting

To Review and Submit an SAPR

Semi Annual Progress Report
Home

F unitsTarganng

— Financial Feasibility © Financial Review
Financial Feasibility : Impon Spreadshes!

. Financial Feasibility - Feasibity Analysis
Financig! Feasibiity . Commitment Lettars )
Project Timaling . v!
Project Progress

Back to Semi-Annual Progress Reports m .
VIS U T GO LT WO TR L pplication?” ® Yes [ Mo

Logged In Sponsor Information Mailing Address

Lead Sponsor Name Email:* |AHP-test@ibe com
Organization Nami Confirm Email:* |AHP-test@ihioc com |

Cp—— Ty b stV el
Cell Phone Number: |
Work Phone Number:* | ':Ertn:: : i
Fax Number: [ ]

ystam. o

* Required fo save the page [To submit your changes please click Save before exiting this page.
4 Reguired before Cerfication | Sare I Und |

<Previous

£ 2017 Federal Homa Loan Bank of Chicago. All fights retarved

1. Click on the Semi-Annual Progress Report tab
and select Back to Semi-Annual Progress Reports.

Project Mame:
Project Number:
Project Disbursement Monitoring Extension

Semi-Annual Progress Reports

Current Semi-Annual Progress Report [ SAPH)

Action Repoiting Period Due Dot Status
Eifit April 01, 2017 - Saptember 30, 2017 1062017 Nat Certified
h!@l-ﬁ.ﬂ nual Progress Reports

No Previous Semi-Annual Progress repons(SAPR) found,

2. On the Semi-Annual Progress Reports page, find
the appropriate SAPR and click on the Edit link next
to it (under the Action heading).

FHLBank
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Section 2: Semi-Annual Progress Reporting

To Review and Submit an SAPR

Semi Annual Progress Report

SAFPR Home
Reporiing Perod April 01, 2017 - Seplember 30, 2017
SAPR Status Mot Certifiad
Approved AHP Funding 5 540,000 00
Amount
FHLB Lead Member
Chicagao. IL

Unita/Targeting

Financial Feasibility : Financial Review
Financial Feasibility : Import Spreadahest
Financial Feasibility : Feasibility Analyais
Financial Feasibility : Commitment Leiler
Project Timedine

Praject Progiess

K Mot Visied \\

In Progress
" Compiela

Stalus

L E S5 Hh Y5 B5.

Homeownership Projects

Somi Annual Progress Repor

SAPR Home

Reporting Period

SAPR Stalus

Approved AHP Funding Amount
FHLE Lead Member

April 01, 2017 - September 30, 2017
Not Certified

Units/Targeting
Project Timeline

Praject Progness

K Not Vistied

In Progress
" Complete

e

%

3. The details of the SAPR will be displayed. Verify
that each section of the SAPR has a green check
mark (+) under the Status heading. If a red X (%)
or yellow check mark () is displayed in the Sta-
tus column, that section has not been completed
and saved. The sponsor will need to click on the
link for that section, complete the section, and save
it.

Once the information displayed on this page is cor-
rect and complete (with a green check mark in the
Status column for every section), click on Certify
to submit the report.
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Section 2: Semi-Annual Progress Reporting

To Review and Submit an SAPR

Semi Annual Progress Report

SAPR Home

/

ki
= SAPR Certification successiully completed.

Reporting Peried April 01, 2017 - September 30, 2017
SAPR Status Certified

Approved AHP Funding  § 540,000 00 oo
Amount

FHLE Lead Member
Chicago, IL

Units/Targeting

Financial Fesssulity : Financisl Review
Financial Faasibility : import Spreadshest
Financial Fassislity : Feasibility Analysis
Financial Fessibility : Commitment Letiers
Praject Timelms

Project Progiess

3 Mot Visited

& In Progress
o Complete

Nol Cedified | Certified

Project Name:
Project Number:
SAPH Number; 1550

Status Change Details
o Status  Changed By Changed Date
100672017
Status
L
4
'
o+
L
v
"

£ 2017 Federal Home Lean Bank of Chicage. Al rights resenved

SAPR Certilcanaen i

By indicating its acceptance below, Sponsor certilfies that it is duly
authorized fo make the represeniaions comamed herein, and ihe
information provided is true, complets, and accuraie.

Are you certain you wani to submit this information?
L_Yes [ Mo |

4. When prompted, click on the Yes button to certi-
fy and submit the request.

5. Once the report is certified, a message will be
displayed, confirming the certification and submis-
sion of the SAPR to Community Investment.

2:17 AHP Online: Guide for Project Management
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Section 2: Semi-Annual Progress Reporting

Community Investment SAPR Review

Once the SAPR has been certified and submitted to
Community Investment, the project’'s Lead Mem-
ber will be notified by email. At this time, the Lead
Member is only required to review the report; no
further action is required.

The Community Investment review pro-

cess takes approximately four to six weeks,
depending on the current volume of SAPRs.
The sponsor or member may check whether the
report has been approved by reviewing the SAPR
Status on the SAPR Home screen.

|
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Overview and Process

Overview

If initial disbursement of AHP funds will not be
requested within 12 months of the project’s AHP
award date, an extension may be requested. Com-
munity Investment may issue a written approval for
a one-time extension of 12 additional months
from the award date, if:

e The conditions of the award have been met;

e There is a sound reason for the initial funding
delay;

 Documentation is provided to support the reason
for the delay in requesting initial funding; and

e Reasonable progress is still being made on the
project as a whole.

Prerequisites

All applicable conditions to the AHP project’s
award must be satisfied at the time of the exten-
sion request by uploading the required documen-
tation to the Conditions section of the project’s
Current Project Summary page.

Please note: If an AHP project has a Developer
Fee condition, Community Investment will contin-
ually evaluate and confirm the condition through
project completion reporting.

Extension Request Submission Process

The project sponsor requests an extension by log-
ging in to AHP Online, generating an extension
request, and completing each section on the Exten-
sion Request home screen (section completion

is denoted by a green check mark in the Status
column). Once the extension request is complete
and certified, it will be made available to the Lead
Member Contact(s) and Community Investment
for review.

For "cntal nrotecic only: To submit an extension
request, the project sponsor must have uploaded
an updated Financial Feasibility Spreadsheet as
part of the current Semi-Annual Progress Report
(SAPR). Refer to Section 2 of this guide to learn
how to submit an SAPR in AHP Online.
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Section 3: Extensions

To Request an Extension

Progec] [DHsbursement Mcboing

Current Project Summary

Progect Profile

Fuzjeri Nama
Progecd Numibed
Paciec] Slatus Urrlundesdinat slarled

Monioring Swatus Metruncsd I

Exlinsion
Homa
Foguest Enersion

e 4

Applicasisn MNambar
Lead Sponsor
Lead Mumbes

FrOpect Ramme.
Project Humber:

1T i Paeet By QUBSIONS

regarding iha AHF program,
condsc] us af 312-555-
5824

Hours of Operation
AHP Cming sysiem hoss ae
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1. Loginto
2. On the My Projects page, click on the project
number for which the SAPR is being completed.
3. Hover the cursor over the Extension tab on
the Current Project Summary screen and click on
Request Extension.
Fropeet Hame
Frojecs Mumbar.

Catanpan Rosuesst

Extension Request

Troqcl Tempimg
Frojact Datay “\"

W Mol Veted
In Froaress
of Compiate

Rogues Safus Mok Certitetd
Initial Disbursereni Regues! Deadling December 08, 2018
EI:"I“BJ panll llomiles Bk |
Approvid ANP Subssty Amount 5 EJ0.000 00

SeTmon

Exlenion Hurbar:

S

4. On the Extension Request screen, click on the

Project Timeline link.
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Section 3: Extensions

To Request an Extension

Noeify FHLBC immediately upon Project Completion

Please supply the current project timeline dates listed balow:

Award Date 1142018

AHP Initial Draw Date”

Complete Construction/Rehabilitation of &l Units Date”
Stabilized Occupancy Date”

Date of Certificate of Occupancy/Certificate of Substantial Rehabilitation”

Project Closing Date’
100% of Financing Commitied Date”

Project Completion Date

Havi there baen any material delays 10 the project? @ yge No
Please provide a detailed explanation of reason for uews*
tast
You have 2006 characrers remaining for pouwr dascription.

" Reﬂu-red 1o save the page
* Ruquired belans Certfication

<Previous

Construction/Rehabilitation Start Date” 11272017

242018 i
- Actugl ® Expected a

[To submil your changes please click Save before exiting this page]

Expected
Actual '® Expeched

Actual '@ Expecied

Actual ‘% Expected

£

Save _| Undo

Next>

5. Provide all of the requested dates as indicated
below.

e Award Date (auto-populated, read-only): the
date the project was awarded AHP funds

e AHP Initial Draw Date: the date when the AHP
subsidy disbursement request is anticipated to be
Member Approved

Remember: For the following four dates, note
whether the date provided is actual or expected by
clicking on the applicable radio button.

e Construction/Rehabilitation Start Date: the
date the construction or rehabilitation work began or
is expected to begin; for acquisition-only projects,
enter the purchase date or expected purchase date
of the first unit(s)

e Complete Construction/Rehabilitation of

All Units Date: the date the construction or
rehabilitation work was completed or is expected to
be completed; for acquisition-only projects, enter
the purchase date or expected purchase date of the
final unit(s)

e Stabilized Occupancy Date: the date when the
project reached or is expected to reach 90% occupancy

e Date of Certificate of Occupancy/Certifi-
cate of Substantial Rehabilitation: the date
the Certificate of Occupancy or Certificate of Sub-
stantial Rehabilitation was received or is expected

to be received; for acquisition-only projects, enter
the purchase date or expected purchase date of the
final unit(s)

® Project Closing Date: the date of the project’s
finance closing or expected finance closing

® Project Completion Date (read-only): the date

the project was or will be completed, based on the
definition of project comple-

tion; the beginning of the project’s retention period

6. Indicate whether there have been material
delays to the project by clicking on the Yes or No
radio button. If Yes is chosen, a text box will appear,
requesting a detailed description of the material
delays.

7. Click on the Save button.

8. Click on Next at the bottom-right corner of the
Project Timeline page.
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Section 3: Extensions

To Request an Extension

Homeownership Projects

Project Timeline

Norfy FHLBC immediately upon Profect Compiletion

Please supply the current project tmeline dates listed bebow:

e

Have there been any material delays to the project? @ yag () Mo

Please provide a detalled explanation of reason for ﬂ!lh‘!.

Award Date 111472016

AHP Initial Draw Date’ I Expected 7]
Construction/Rehabilitation Start Date’ [ 020172017 * @ Actial O Expaciad (7]
Complete Construction/Rehabilitation/Purchase of all Units Date’ [ 011042017 * @ acal O Bipscied (7]
Project Completion Date n

1-\ |

You have J000 charachns remaming for your descriphion.

* Required 1o save the page
* Required before Certficafion

<Previous

[To submit your changes please click Save beforggxiting ifis pa?_.l
[_Save ][ undoJ |
N

B 2017 Fadaral Homa | nan Rank of Chicann AN rinhis ressned

5. Provide all of the requested dates as indicated
below.

Homeownership Projects
e Award Date (auto-populated, read-only): the
date the project was awarded AHP funds

® AHP Initial Draw Date: the date when the
first AHP subsidy disbursement request is antici-
pated to be Member Approved

Remember: For the following two dates, note
whether the date provided is actual or expected by
clicking on the applicable radio button.

e Construction/Rehabilitation Start Date: the
date the construction or rehabilitation work began
or is expected to begin; for acquisition-only projects,
enter the purchase date or expected purchase date
of the first unit(s)

e Complete Construction/Rehabilitation/Pur-
chase of All Units Date: the date the construction
or rehabilitation work was completed or is expect-

ed to be completed; for acquisition-only projects,
enter the purchase date or expected purchase
date of the final unit(s)

® Project Completion Date (read-only): the date

the project was or will be completed, based on the
definition of project comple-

tion; the beginning of the project’s retention period

6. Indicate whether there have been material
delays to the project by clicking on the Yes or No
radio button. If Yes is chosen, a text box will appear,
requesting a detailed description of the material
delays.

7. Click on the Save button.

8. Click on Next at the bottom-right corner of the
Project Timeline page.
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Section 3: Extensions

To Request an Extension

Froject Delay

Explain why e progect has nod requested the mitial drow of AHP fands and requires an exean sdon.”

Yo have 1000 characeers remaining for pour deseripton, "‘\.\‘

| * Reguited |0 aave Fn page

| * Requirer batore Cantification

To submrl wour changes pleass click Save ba emiting Thes page | |

“Previous

Save’

Il

Uiy

Project Delay

L IIntormatian -

= Wour changes have boan saved 1o the system. F

Explain why the project has not requasted the initlal draw of AHP funds and requires an extension.”
Tesmng

¥ou hava 301 charserers remaining For your descriprion.

[< Required 1o save the page
¥ Ragures btors Canrheabon

[To submit your changes please click Save befors exiting this page]

Save

[ U

“Previous

9. On the Project Delay screen, provide a thor-
ough explanation of why the initial draw of AHP
funds will not be requested within the allotted 12
months following the AHP award date and why the
project should receive an extension.

10. Click on the Save button. A message should
appear, confirming that the entry has been saved.
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Section 3: Extensions

To Request an Extension

Extension Request
Home
’ Pruject Delay

Projcct Name:
Project Number:

Fxtension Numher: 17687

. Preject Timeline

Backto E;clension_Hcrne n saved to the system.*

Explain why e project has nolreguested the inilial draw of AHP Tunds and reguires an exlension !

Testing

You have 933 characters remaining for your description.

* [Reguired to save the page

+ Required before Carlification

To submit vour changes please dlick Save before exiting this page]

[ save |[ Undo
<Previousz
11. Click on the Extension Request tab and select
Back to Extension Home.
Project Hame:

Project DIsbursement Monltoring Extension

Extension Home

Extension(g)
Artion Fxtensinn IN # Rtatus From Fytensinn Nate
Edit 1262 Not Cerified Dec 09, 2016

171

To Fxiensinn Nate

Project Number:

12. On the Extension Home page, find the appro-
priate extension ID and click on the Edit link next to
it (under the Action heading).
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Section 3: Extensions

To Request an Extension

Projecl Names
Project Number:
Extension Number: 1262

Extension Request

Extension Request

Request Status Mot Certified

Initial Disbursement Request Deadline December 30, 2016
Date:

FHLE Lead Member Bank |
Appoved AHF Subsidy Amnount § 630,000.00

Section Sratus
Pmject Timeline o
Project Delay ot

\

X Mol visiled
+* In Progress
« Comglete

13. The details of the extension request will be dis-

played. Verify that the Project Timeline and Project

DeIay sections both have green check marks under By indicating its acceptance below, Sponsor certifies that it is duly
the Status heading. If the information displayed on e

this page is correct and complete, click on Certify to
submit the request.

Are you certain you want to submit this information?

[ ves ]| No |

14. When prompted, click on the Yes button to cer-
tify and submit the request.

FHLBank
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Section 3: Extensions

To Request an Extension

Prujecl Name:
Project Number:
Extension Mumber: 1262

Extension Request

Extension Request

3 Information

+ Extension Request Cerfification successfully completed. y
Reques? Status Mot Certied Status Phange Netails
Initial Disbursement Request Deadline Deczmber 0C, 2016
Data From Status To Status Changed By Changad Date
FHLE Lead Member Bank | Not Ceriified | Cerfified 06132076
Approved AlIP Subsidy Amount & 620,000.00

Section Status

Project Timeline

& &

Proiect Delav

¥ Mot Visited
# In Progress
F Complete

15. Once the request is certified, a message will
be displayed, confirming the certification and sub-
mission to Community Investment.

FHLBank
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Section 3: Extensions

Community Investment Extension

Request Review

Once the extension request has been certified and
submitted to Community Investment, the proj-
ect’s Lead Member Contact(s) will be notified by an
auto-generated email. At this time, the member is
only required to review the request; no further action
is required.

The Community Investment review process
takes approximately two weeks, depend-
ing on the current volume of AHP extension
requests. Once the review is complete, both the
Lead Sponsor Contact(s) and Lead Member Con-
tact(s) will receive an email indicating whether the
extension request has been approved or denied.

3:9  AHP Online: Guide for Project Management

Sy

ol

s

FHLBank
Chicago



Sponsor and Member Information

This section of the guide will explain how to submit
an AHP Online disbursement request so it may be
reviewed by Community Investment for deposit
into the selected project member’s Daily Investment
Deposit (DID) account.

The Disbursement Process

The initial disbursement of an AHP subsidy must

be requested within 12 months of the AHP award
date. The project sponsor requests a drawdown of
subsidy by logging in to AHP Online, generating a
disbursement request transaction, and submitting
supporting documentation per the Owner-Occu-
pied Documentation Matrix or Rental Documen-
tation Matrix.

Once the sponsor initiates a disbursement request
and clicks on Submit, a disbursement request ID
is generated for that transaction in the project.
Once the sponsor has completed each section on
the Disbursement Request Home screen (denoted
by a green check mark in the Status column) and
clicks on Submit, an email is sent to the mem-
ber associated with the disbursement, informing
the member that a disbursement request is avail-
able for review. Once the member has reviewed
and approved the disbursement request, it will
be made available to Community Investment for
review.

Prior to any subsidy disbursement request being
processed for payment, Community Investment will
review supporting documentation to determine that
the project sponsor and member have submitted
the proper disbursement documentation, are still
making progress toward their AHP application
commitments, and continue to meet eligibility,
scoring, and financial feasibility criteria. An
incomplete disbursement request submission will
result in rejection of the disbursement request.

FHental Protectcr Disbursement Requests
typically take FHLBank Chicago staff between
four and six weeks to review, depending on the
number of clarifications. Rental projects request a
lump sum disbursement for the entire subsidy.

Homeownership Projects: Disbursement
Requests typically take FHLBank Chicago staff
about four weeks to review, depending on the
number of clarifications. Homeownership projects
submit individual Disbursement Requests for each
household served.
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Section 4: Disbursement

Sponsor and Member Information

Helpful Hints

@ Use the resources, information, and templates
available in the Affordable Housing Program Gen-
eral Fund section of the Bank’s public website (and
particularly the
page) to help in completing your AHP Online dis-
bursement request transaction.

@ The system will time out after 10 minutes of inac-
tivity. Therefore, save each page often or data
entered may be lost.

When completing a disbursement request, do not
use your browser’s Back button. To move through
the screens, follow the guides on the bottom-left
and bottom-right corners of the screen.

@ Only a Lead Sponsor Contact may initiate a dis-
bursement request. Please refer to the
section in this guide to deter-
mine who in your project is assigned as a Lead
Sponsor Contact.

If a sponsor or member needs to make a change to
AHP Online contacts or organizations, please refer

to the section in this
guide.
Preapprovals for disburse-

ment requests: Community Investment will
continue to grant preapprovals for disbursement
requests submitted via AHP Online. The sponsor
and member must complete and approve the dis-
bursement request. Once completed, the request
will be reviewed by Community Investment for
completeness. If there are questions, the member
and sponsor will receive a request for clarification.
Once the review is complete, Community Invest-
ment will send an email to the sponsor and mem-
ber, notifying them of preapproval and documents
needed to complete the funding. After receiving the
preapproval, the member and sponsor must submit
the required documentation via email in order for
Community Investment to approve and fund the
disbursement request.
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Section 4: Disbursement

Sponsor and Member Information

Prerequisites

Once a project has been awarded an AHP subsidy,
the Lead Sponsor Contact(s) will be able to initiate
a disbursement request. Conditions associated with
the project will need to be satisfied by uploading
the necessary documentation to the Conditions sec-
tion of the project’s Current Project Summary page.
Please refer to the

and the

or

to understand policy and documentation require-
ments for a disbursement request.

Disbursement Request Status Codes

The following codes describe the status of the
disbursement request:

Pending: A disbursement request has been initiat-
ed. The member will have read-only ability, and will
not be able to approve or reject the transaction until
the sponsor has approved it.

Sponsor Approved: The sponsor has approved
the disbursement request (and is awaiting mem-
ber approval). The member may now review and
approve or reject the disbursement request trans-
action.

Member Approved: The member has approved
the disbursement request. It is now awaiting
Community Investment review and approval. The
disbursement request can no longer be edited by
either the member or the sponsor.

Helpful Hint
Homeownership Projects: To expedite the
process of submitting a disbursement request
for a homeownership project, you may find it
helpful to gather any necessary documentation
and to complete the Household Member
Questionnaire and Income Calculation
Workbook prior to beginning your data
entry.

Under Review: Community Investment is in the
process of reviewing the disbursement request.

Clarification Pending: This status code (not to be
confused with a normal Pending status) indicates
that the sponsor or member needs to address a
question from Community Investment. An auto-
matically generated email will be sent to notify
the sponsor of this status change, and Community
Investment will follow up with a separate email
detailing which questions need to be addressed.

Funded: Community Investment has completed
its review, and the amount approved in the dis-
bursement request transaction has been deposited
into the member’s DID account.

Rejected: Community Investment has completed
its review, and the amount requested in the dis-
bursement request transaction will not be deposit-
ed into the member’s DID account.
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Section 4: Disbursement

Sponsor and Member Information

System Messages

System Message Meaning
Your changes have been saved to the system. Changes have been successfully saved and the page is
5 complete.
"
Your changes have been saved to the system. Changes have been successfully saved but the page is
incomplete.
Make the following corrections: The page cannot be saved until it is corrected.
7‘
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Section 4: Disbursement

For Sponsors
How to Log In

Bl FHLBank
D7 Chicago — =

Welcome to AHP Online. Sponsors, please log in.

Login ID: | |

Password: | |

Members must log in to eBanking to access AHP Online.

Forgot your password? Click here to reset.
If you have not registered for AHP Online, please click here.
AHP Online Hours: 6:30 a.m. to midnight CST

There will be no access to AHP Online on March 19 and March 20 due to system
maintenance.

Questions? Please call Community Investment at 312-565-5824, or email us at
AHPOnline Support@fhlbc.com.

Microsoft Excel 2010 or Newer Required for Uploading Worksheets
This site is supported by Internet Explorer 11.0 and above.

@ 2022 Federal Home Loan Bank of Chicago. All rights reserve:

Sponsors may access AHP Online at
. Access to the login page is also
available at the top-right corner of every page in the

of the Bank’s pub-
lic website.

Enter the sponsor’s login ID and password to enter the
AHP Online system.

Helpful Hint
If you forget your password, please try
resetting it using the security questions
set at registration.

FHLBank
Chicago
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Section 4: Disbursement

For Sponsors

Finding or Creating a Disbursement Request

If the My Applications page is displayed, to initi-
ate a disbursement request or to continue working
on an existing request, click on the My Projects
link in the toolbar and choose Home.

My Projects Profike

Hormae
MYy FProjects

Project Numbes| _ Funding Round Select ~

Project Mame|
Project Number Project Name Status
20BADTOIE Sth Streel School Apartments Unfundadinot started

11

Search

| 1 If you hawe any guestons

| [ Reset regarding the AHP program, please

contact us af 312-565-5824

Visit the Bank's websie &l
| www FHLBEC com for additional
resgurces, including the
Maniloring Status Implemaniation Plan, Guide for
Project Management, application
Mot Funded femplates, and more

Hours of Operation

AHFP Cniline system hours are from
630 am. to midnight CT

Communily Invesimeant hours of
operation are from &30 am. o

500 pm. CT, Monday Bhiowgh

Frictay

2 2018 Federal Homa Loan Bank of Chicago. All rights resansed

1. The My Projects page will be displayed. If the
relevant project is not displayed, select the proj-
ect’s award year in the Funding Round drop-down
menu and click on Search. The project(s) for that
award year will then be displayed. Click on the
appropriate project number to display the Current
Project Summary page.
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Section 4: Disbursement

For Sponsors

Finding or Creating a Disbursement Request

Project Disbursement

Home

C urrent Request Disbursement 'y

Froject Frofile
If you have any questions

Project Name MCCA Down Payment Assistance 2013 Application Number 3172 regarding the AHP pregram
]
Project Number 2013A07021 Lead Sponsor Mid Central Community Action, Imc. please contact us at 312-565-
5824.

Project Status Funded/started Lead Member Busey Bank | Champaign, Il

Hours of Operation

Monitoring Status Mot Funded
AHP Online system hours are

More Details
from 6:30 a.m. to midnight CT.
Conditions )
Community Investment hours of
No conditions found. operation are from 8:30 a.m. to
More Details 5:00 p.m. CT, Monday through
Documentation Required AL
Categories | Types Documentation Required Status 'ﬂ Approved Application
Site Control Needed
Acquisition MNeeded
Zoning MNeeded
1/4 » Last
More Details
Modifications
No modifications found.
More Details

© 2014 Federal Home Loan Bank of Chicago. All rights reserved.

2. Click on Disbursement in the menu at the

top of the page and choose Home or Request
Disbursement. Choosing Request Disbursement
will open the Initiate Disbursement Request page.
Choosing Home will open the Disbursement Home

screen.

FHLBank
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Section 4: Disbursement

For Sponsors

Finding or Creating a Disbursement Request

Project Disbursement

Disbursement Home

Project Status Funded/started
AHP Approved Amount

Grant Amount

Original Awarded Amount
Current Approved Amount
Disbursements
Withdrawn/Deobligated
Recaptured

Available

Date Created
06/13/2014
061272014
06/0:3/2014
06/03/2014
05/14/2014

Request Disburzement

Date Received

06/12/2014
06/26/2014

$ 300,000.00
$ 300,000.00
$23,772.00
5000

50,00

$ 275,223.00

Grant
Grant
Grant
Grant
Grant

Amount Requested

$3,232.00
$2,540.00
$6,000.00
$6,000.00
$6,000.00

111

Funding Status
Pending
Pending
Funded
Under Review
Funded

T Approved Application (PDF)

IT yow have any questions
regarding disbursements, please
fieel free to contact Community
Investment at 312-565-5824.

Date Funded

06122014

061212014

© 2014 Federal Home Loan Bank of Chicago. All rights reserved.

3. From the Disbursement Home screen, the
user can choose a previously initiated disbursement
request in a Pending state to finish completing (so it
may be submitted to the member and Community
Investment for review and approval) or click on the
Request Disbursement link to initiate a new disburse-

ment for that project.
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Section 4: Disbursement

For Sponsors

Initiating a Disbursement Request

Project Disbursement

Initiate Disbursement Request

Amount Requested™

Grant’

Uses of Funds (select at least une]a

[C] assistance with Acquisition Costs

Please select (1) one FHLBC member institution info which the funds from this disbursement request will be deposited. If the member institution to receive the funds is not
listed, please call Cormmunity Investument at 312-565-5824 for instructions on how 1o proceed.

Member to disburse the requested funds* [=]

Is this the final disbursement request for this IZIHIIiElIfl?Jt © Yes D No

Has there been an escrow account established for this projet:‘t?’t @ Yes © No

* Required fo save the page | Submit | | Cancel |
+ Required before Sponsor Approval

© 2014 Federal Home Loan Bank of Chicago. All rights reserved.

Clicking on the Request Disbursement link will

cause the Initiate Disbursement Request page Helpful Hint
to appear. To initiate a disbursement, fill in the will only need one dis-
screen and click on the Submit button. bursement request as all funds must be

drawn in a single transaction.

Helpful Hint
When initiating a disbursement request, the
sponsor will be prompted to provide documents
and information evidencing project details and
commitments. Refer to the

Helpful Hint
After a disbursement request is initiated, the

Member Contact(s) will be able to view the
disbursement request via eBanking. The
member will not be able to approve the
request until the transaction’s status is

Sponsor Approved.

the for
guidance.

Helpful Hint
For Homeownership Projects, a dis-
bursement request will be initiated for
one unit at a time (for example, if it is a
10-unit project there will be 10 disburse-
ment requests).

FHLBank
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Section 4: Disbursement

For Sponsors

Initiating a Disbursement Request Continued

Project Disbursement

Initiate Disbursement Request

3 Information

+ The disbursement requedt # 20073 has been successfully initiatad.
\...._______/

Amount Requested®

Grant’ $1,000.00

Uses of Funds (select at least one)’
+ Assistance with Acquisition Costs

Types of Assistance with Acquisition Costs*
» Closing Costs
+ Down Payment Assistance
+ Financial Literacy/Homebuyer Gounseling

Is this the final disbursement request for this project?” No

Has there been an escrow account established for this project?™ No

* Required to save the page
+ Required before Sponsor Approval

Member to disburse the requested funds™ Busey Bank | Champaign, Il - LEAD MEMEER

G

Amount Requested: Enter the amount of the
subsidy being requested, which must be rounded
up to the nearest whole dollar.

Uses of Funds: Check the box or boxes that
describe how the funds will be used, which should
be consistent with the approved application. If
Other is an option and is chosen, please type in
how the funds will be used.

Member to disburse the requested funds:
Choose the member to which the funds (as indi-
cated in the Amount Requested box) will be
deposited for an approved disbursement request.
Members associated with the project should be list-
ed in the drop-down menu.

Is this the final disbursement request for this
project?: Choose Yes if:

e The disbursement is for a rental project (for rent-
al projects, only one disbursement request transac-
tion may be completed);

e The sum of all disbursement requests (including
this one) is equal to the total amount awarded; or

e This is the last disbursement request and the sum
of all disbursement requests (including this one) is
less than the awarded amount.

Please indicate your anticipated closing date
( only): Enter the date when the
project’s finance closing will occur.

Has there been an escrow account estab-
lished for this project?: Choose Yes if an escrow
account has been created. Choose No if an escrow
account has not been created.

Are you expecting the AHP funds to be dis-
bursed at time of closing? (
only): Choose accordingly.

Clicking on the Submit button will create a disburse-
ment request to be completed. Clicking on Cancel
will delete the entry.

Once the required information has been entered
and the Submit button has been clicked (without

an error message appearing), a read-only summary
screen will appear, indicating that a disbursement
request has been successfully initiated. A unique
disbursement request humber is now assigned to
the request. This number is used to identify this
particular disbursement request in the project. The
Finish button must be clicked to complete the
initiation process. This disbursement request will
now be listed on the Disbursement Home page with
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Section 4: Disbursement

For Sponsors

Initiating a Disbursement Request Continued

Disbursement Request

Disbursement Request Home

Funding Status Pending
Funding Member Busey Bank | Champaiagn, IL

Section
Amount Requested and Uses of Funds
Site Selection
Beneficiary Selection
Hougzhold Income
Project Statug Information
Project Timeline
Scoring Information

Project and Disbursement Documentation

Status

XXX X X X XS

‘® 2014 Federal Home Loan Bank of Chicago. All rights reserved.

The Disbursement Request Home page will now
display a green check mark («" ) in the Status col-
umn next to the Amount Requested and Uses of
Funds link, indicating that section of the disburse-
ment request is complete. Click on the Amount
Requested and Uses of Funds link to edit any
details entered when the transaction was initiat-
ed, and be sure to click on Save after making any
changes. Otherwise, click on the next section, Site
Selection, to continue filling out the disbursement
request.
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection

Disbursement Request

Disbursement Site Selection

Grant amount approved £ 58,000.00
Less: Funds disbursed to date (51,151.23)
Less: Pending disbursement requests (%1,151.23)
Grant amount available 5 56,848.77
Disbursement requested $1,000.00
[ Add Disbursement Sites |

Site(s)

Select Site Information Central Site Address Line 1 Address Line 2 City
400 Vine St
I 4 400 S Vine Street

* Reguired to save the page

+ Required before Sponsor Approval

URBAMA | CHAMPAIGM | IL
URBAMA | CHAMPAIGM | IL

County State Zip Code
61801-3336

61801-3336

rl'o submit your changes please click Save before exiting this page.l

[ undo ]

[ save |

<Previous

Next>

© 2014 Federal Home Loan Bank of Chicago. All rights reserved.

¢ All project sites must be entered on this screen.

e Select all sites in the project for a disbursement
request.

e If a site or address has changed, please contact
Community Investment.

Homeownership Projects

o If known, data for multiple project sites can be
simultaneously entered on this screen for future
use.

¢ Only one site can be selected per disbursement
request.

e The site selected for the disbursement request
must correspond to the beneficiary on the Benefi-
ciary Selection screen.

Choose one of the addresses listed; however, please
note that a Central Site may not be chosen as a loca-
tion. (A Central Site is the closest intersection/coordi-
nates/address describing the location of the project
at the time of application if an exact address was
unknown at that time.)

If the relevant address is not listed, an available
site (that hasn’t been chosen in a prior disburse-
ment) may be added or edited by clicking on the Add
Disbursement Sites button. Clicking on this button
will navigate the user outside of the disbursement
request module to the Application Details: Site Infor-
mation page.
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection Continued

Application Details
Site Information

Is the Project single site?” Yes @ No

How many sites are: part of the project?

Are the addresses for all of the sites known?" Yes @ No
How many site addresses are known?™
- e
(| Add Known Sites .
Site(s)

Action Central Site Address Line1 Address Line 2 City

40  Vine St

400 S Vine
L Street

[ Back to Disbursement Site Selection |

* Required to save the page

+ Required before Sponsor Approval

URBANA  CHAMPAIGN | IL

URBANA | CHAMPAIGN | IL

County State Zip Code

61201-
3336

61801-
3336

[I'o submit your changes please click Save before exiting this page.l
Undo |

| save ||

© 2014 Federal Home Loan Bank of Chicago. All rights reserved.

The top portion of the page lists read-only applica-
tion or project-level details.

To Edit a Site

To edit a site, click on the individual site’s Edit
button. Make any necessary updates, click on the
Update Site button, and save the page by clicking on
the Save button.

To Add a Site

1. Click on the Add Known Sites button.

2. Provide the required information, denoted by
an asterisk (*).

a. Enter the nine-digit ZIP+4 code, and then click
on the Lookup button to automatically populate the
city, county, state, census tract, and other details.
If these details are not as expected, please con-
tact Community Investment.

b. If the last four digits of the ZIP+4 code are
unknown, please use the ZIP code look-up function
provided by the
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection Continued

Site Information |

Is the Project single site?’ ves @ Mo

How many sites are part of the project?*

Are the addresses for all of the sites known?” Yes @ No

How many site addresses are known?*

[Add Known Sites |

Site(s)
Action Central Site AddressLine 1 Address Line2  City County State Zip Code
40 Vinest URBANA CHAMPAIGN IL 130T
400 S Vine G61301-
4 Street URBANA | CHAMPAIGN | IL 3336
Site
| Update Site |n.Cant:el |
Address Line1* Zip* Zip+4*
Address Line2 City Congressional District
County Census Tract
State: CBSA
Number of Units™ Targeted Area:™ []
Appraisal Date: Is the property located on Indian Land?” ) Yes ) Mo
Acquisition Price”
Appraised Value: Is/ Will the property be in a Land Trust?® © Yes ) No
Is the site Donated or Discounted?” E Property is a Foreclosure, REO, or Short sale” E|
Is the Site Rural?” © yes ©) No Dwelling type’ [=]

Does the member applicant have any current or past financial or ownership interest in the property?” ' ves () No

Is: there any relationship or conflict of interest between the sellers of the property and the sponsor or any member of the development team? ) Yes ©) No
Attach an "as is" appraisal of the value of the property:

iack to Disbursement Site Selection |

quired to save the page [To submit your changes please click Save before exiting this page
zquired before Sponsor Approval | | Undo

© 2014 Federal Home Loan Bank of Chicago. All ights reserve

3. Click on the Update Site button to save the
details. Helpful Hint

Refer to the

or
to determine whether it is
necessary to upload an “as is” appraisal.
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection Continued

'ormation
« Application Site Information has been saved.w”

Is the Project gingle site?” Yes @ No
How many sites are part of the project?*

Are the addresses for all of the sites known?"

Yes @ No

How many site addresses are known?*

Site(s)
eqiral Site Address Line1 Address Line 2

City
DE

Edit 2 Test Streat ooro  CRAWFORD
1 Test Street LA LA CROSSE
CROSSE
3 Test Strest LA LA CROSSE
CROSSE
4 Test Strest DE VERNON
SOTO
Edit 5 Test Street LA VERNON
esl slree FARGE

[ 4 6 Test Street WESTBY | VERMNON

After clicking on Save,
click on this button to
return to the disbursement

* Required to save the page

* Required before Sponsor Appraval

wi

Wil

wi

Wi

wi

[To submit your changes please click Save before-exiting this page.|
Q [ Save |[) Undo |

—
—

—

request.

4. It is also necessary to save the page by clicking
on the Save button.

5. Next, click on the Back to Disbursement Site
Selection button to navigate back to the disburse-
ment request to select a site.
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Section 4: Disbursement

For Sponsors

Disbursement Site Selection Continued

Disbursement Request

Disbursement Site Selection

Grant amount approved $ 58,000.00
Less: Funds disbursed to date (% 1,152 23)
Less: Pending disbursement requests (51,152 .23)
Grant amount available 55684777
Disbursement requested $1,001.00
Add Disbursement Sites
Site(s)

Select Site Informatiory’ Site Parcel

@ Edit | Remove

100 5. Wine Street

AddiEdit

40 Vine St
I 4 400 S Vine Street

* Required to save the page
+ Required before Sponsor Approval

entral Site  Address Line1 Address Line 2

City County State Zip Code
URBANA CHAMPAIGN | IL 61801-3363
URBANA CHAMPAIGN | IL 61801-3336
URBANA CHAMPAIGN | IL 61801-3336

[To submit your changes please click-Save-before exiting this page]
( [ Save | ) [ Unde ]
e

<Previous

Next>

Site Parcel Information

If the site was denoted as donated or discounted on
the Site Information screen, the site parcel infor-
mation must be added by clicking on the Add/Edit
button for that site, which will bring up the Site
Parcel Information screen. Choose the address by
clicking on the corresponding Edit link. Click on the
Add Site Parcel box and enter the required informa-
tion. Click on the Update Site Parcel button to save
the information, and then Save to save the screen
and apply the changes. Click on the Back to Dis-
bursement Site Selection button to navigate back
to the disbursement request.

Click on the check box for the site associated with
this disbursement request.

Save the page.
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Section 4: Disbursement

For Sponsors

Tenant Income (for Only)

Disbursement Request

Tenant Income

Is the project property occupied at the time of this disbursement I'BQUESI?* @ yes O No

Please complete and upload a Tenant Income Workbook that includes all current property occupants”

* Required to save the page

h’o submit your changes please click Save before exiting this page.|

+ Required before Sponsor Approval

[ save | [ Undo ]

<Previous Next>

Answer the questions on the screen and upload
the completed Tenant Income Worksheet (TIW), if
necessary. The TIW can be found on the

page of the Bank’s public
website. Open the TIW, complete it, and save it to
a local drive for later uploading. Directions for com-
pleting the TIW are provided in the worksheet.

FHLBank
Chicago
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Section 4: Disbursement

For Sponsors

Beneficiary Selection (for Homeownership Projects Only)

Disbursement Request

Beneficiary Selection

Site(s)
Select Address Line 1 Address Line 2 City County State Zip Code

Add
111 Test Street CHICAGO COOK L 601614-5506
Add Beneficiary
l Cancel

Beneficiary Last Name'

Beneficiary First Name”

Please attach a completed Beneficiary Questionnaire for each member of the household.

* Required to save the page [To submit your changes please click Save before exiting this page]
+ Required before Sponsor Approval | Save | | Undo |
<Previous Next>

@ 2014 Federal Home Loan Bank of Chicago. All rights reserved.

Add the name(s) of the individuals from the Reten-
tion Documents, as applicable, as the beneficiary
and co-beneficiaries.

To Add a Beneficiary

Click on the Add Beneficiary link that corresponds
to the address chosen on the Disbursement Site
Selection screen. Provide the required information
and click on Save. The name added (the primary
beneficiary) is now available to edit or remove (if it
was added in error) and co-beneficiaries may now
be added.

FHLBank

4:18 AHP Online: Guide for Project Management :
Chicago




Section 4: Disbursement

For Sponsors

Beneficiary Selection (for Homeownership Projects Only)

Disbursement Request

Beneficiary Selection

Site(s)

111 Test Street CHICAGD COOK IL

Beneficiaries

Select Address Line 1 Address Line 2 City County State Zip Code

Select Beneficiary Name Site Address Action
111 Test Street CHICAGO Add Co-
select John Doe COOK IL 60614-5506 ‘ Beneficiaries|| Edit | Remove
171

G0614-5506

Add Co-Beneficiary

Co-Beneficiary Last Name”

Co-Beneficiary First MName”

Please attach a completed Beneficiary Questionnaire for each member of the household.

* Browse...

* Reguired to save the page

+ Required before Sponsor Approval

[To submit your changes please click Save before exiting this page.]
[ save | [ unde

To Add Co-Beneficiaries

If more than one person is listed on the applicable
Retention Documents, those people will need

to be added as co-beneficiaries. Click on Add
Co-Beneficiaries. Provide the required information
and click on the Save button. The name entered will
now appear on the screen. If more than two people
are listed on the Retention Documents, repeat
these steps to add additional co-beneficiaries.

Once all co-beneficiaries have been added, click
on the Save button to save the list of names. To
view and/or edit the list of beneficiaries for that
property, click on the word select and then on the
Edit or Remove button.

Please attach a completed Household Member
Questionnaire for each member of the house-
hold: The Household Member Questionnaire should
be filled out for every member of the household
who is 18 years or older, whether he or she is listed
on the Retention Documents or not.

Go to the page
of the Bank’s public website to retrieve the

. Open the docu-
ment, fill in the required data, and save to a local
drive for later uploading. Combine the individual
Household Member Questionnaires into one docu-
ment (as a ZIP file or PDF) and click on the Browse
button. Navigate to the location where the file was
saved and add the document.

Click on Save to save the information on the
screen.
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Section 4: Disbursement

For Sponsors

Household Income (for Homeownership Projects Only)

Disbursement Request

Household Income

Have you completed Income Calculation Workbook found on our website that includes all household members?” ';:' No

Please attach your completed Income Calculation Wnrkhoolcx

* Required to save the page

+ Required before Sponsor Approval

[I'o submit your changes please click Save before exiting this page.|
Undo |

Save | [

<Previous

Next>

Helpful Hint
Please refer to the
page of the Bank’s public website for

resources associated with the Household
Income page: Household Member Ques-
tionnaire, Income Calculation Guidelines,
Income Calculation Workbook, Certifica-
tion of Zero Income, etc.

Helpful Hint
The most current version of the Income

Calculation Workbook should always be
used and can be found on the Bank’s pub-
lic website.

Have you completed the Income Calculation
Workbook found on our website that includes
all household members?: If No is chosen, the
user will be prompted to complete the Income Cal-
culation Workbook. The workbook can be found on

the page of the
Bank’s public website. Open the workbook, provide
the required information, and save to a local drive
for later retrieval. Remember: All members of
the household, regardless of age, need to be
listed on the Household Summary tab.

If Yes is chosen, the user will be prompted to
upload the completed Income Calculation Work-
book. Once this is uploaded and the Save button is
clicked, data from the workbook will appear on the
screen, specifically: household size, total house-
hold income, and AMI category (based on HUD
Income Guidelines). Review the results displayed
in AHP Online to ensure that they match the
expected AMI for that transaction. If corrections
need to be made, remove the workbook and make
the necessary changes. Re-save and re-upload
the workbook. Again, review the page for accura-
cy and answer the I affirm that I have reviewed
the AMI category indicated and it is correct
prompt accordingly.

Combine into one document (ZIP or PDF) all sup-
porting documentation behind the income calcu-
lations for each household member. If a member
of the household is 18 years or older and does not
receive income, please have that individual fill out a
Certification of Zero Income and include it with the
supporting documentation. Upload the document in
the section of the screen marked: Please attach
all Household Income supporting documen-
tation for all household members listed on
the affirmed Household Income Calculation
Workbook.

Click on Save to save the information on the
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Section 4: Disbursement

For Sponsors

Project Status Information

Disbursement Request

Project Status Information

Has there been any change in the sponsor role to this proje-:l?ﬁ @ ves O Mo
Upload supporting decumentation

Please provide details and supporting documentation”

You have 2000 characters remaining for your description.

* Required to save the page
&_ . L

Does the project still comply with applicable Fair Housing and Accessibility Laws?" (0 Yes @ No
Please provide details
-
You hawve 2000 characters remaining for your description.
Is the subject property(ies) owned by the member applicant (REQ)?” @ yes ) No
azl?esri:gznmr;lelzyuns. please supply an appraisal performed by a state certified or licensed appraiser which is less

[To submit your changes please click Save before exiting this page,

Answer all questions on the page and provide
explanations in the box provided, as well as sup-
porting documentation when necessary.

Has there been any change in the sponsor role
to this project?

Is the project 50% or more complete? (
only)

Does the project still comply with applicable
Fair Housing and Accessibility Laws?

Is the subject property(ies) owned by the
member applicant (REO)?

Click on Save to save the information on the page.
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Section 4: Disbursement

For Sponsors

Project Timeline:

Nowly FHLEC immedianely upon Profect Cormpletnan

Please supply the current project timeling dates listed below:

Award Date

AHP Initial Draw Date’

Construction/Rehabilitation Start Date”
Complete Construction/Rehabilitation of all Units Date”
Stabilized Occupancy Date”

Date of Certificate of Occupancy/Cenificate of Substantial Rehabilitation”

Project Closing Date”
100% of Financing Committed Date”

Project Completion Date

Hawve thare been any material delays to the project? Yas Mo

, héqulred o save the page

* Ragquired before Sponsor Apphoval

<Previous

11142016

022018 Expecled n
rermpy
25201 "™ Actual Expected

4
sk b Actual '™ Expacted

1182018 ~

u Actual '® Expacted a

10/237201%
Wiy Actual ™ Espected

15720 [ 7]

20112015 7]

To submit your changes please click Save before exiting this page.|
Undo |

[ Save | I

MNext>

The Project Timeline section will be used through-
out the life cycle of the project. Provide dates for
the following project milestones and answer any
questions on the page.

e AHP Initial Draw Date: the date when the AHP
subsidy disbursement request is anticipated to be
Member Approved

Remember: For the following four dates, note
whether the date provided is actual or expected by
clicking on the applicable radio button.

e Construction/Rehabilitation Start Date: the
date when the construction or rehabilitation started
or is expected to begin; for acquisition-only proj-
ects, enter the purchase date or expected purchase
date of the first unit(s)

e Complete Construction/Rehabilitation of
All Units Date: the date when the construction
or rehabilitation of all units was completed or is
expected to be completed; for acquisition-only

projects, enter the purchase date or expected
purchase date of the final unit(s)

e Stabilized Occupancy Date: the date when
the project reached 90%0 occupancy or is expect-
ed to be 90% occupied

e Date of Certificate of Occupancy/Certificate
of Substantial Rehabilitation: the date when the
project received or is expected to receive a Cer-
tificate of Occupancy or Certificate of Substantial
Rehabilitation; for acquisition-only projects, enter
the purchase date or expected purchase date of
the final unit(s)

e Project Closing Date: the date of finance clos-
ing

e 100% of Financing Committed Date: the date
all dources of funds for the project were committed

e Project Completion Date (read-only): the date
the project was or will be completed, based on the

definition of project com-
pletion; the beginning of the project’s retention peri-
od

Click on Save to save the information on the page.
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Section 4: Disbursement

For Sponsors

Project Timeline: Homeownership Projects

Nouify FHLBC immediately upon Frofect Completion

Please supply the current project imeline dates listed below:
Award Date
AHP Initial Draw Date

Construction/Rehabilitation Start Date”
Complete Construction/Rehabilitation/Purchase of all Units Date”
Project Completion Date

Have there been any material delays to the project™ Yas ® Mo

+ Regquirad before Sponsor Approval

<Previous

11162015

10/24/2016 Actual o
DE2T 201 B_ " ™ Actual Expected
127312017 Actual '® Expected

11162018 n

[To submit your changes please click Save before exiting this page.
e | [ Uodo ]

MNext=

The Project Timeline section will be used through-
out the life cycle of the project. Provide dates for
the following project milestones and answer any
questions on the page.

Homeownership Projects

e Award Date (auto-populated, read-only)

e AHP Initial Draw Date: the date when the first
AHP subsidy disbursement request is anticipated
to be Member Approved

Remember: For the following two dates, note
whether the date provided is actual or expected by
clicking on the applicable radio button.

e Construction/Rehabilitation Start Date: the
date when the construction or rehabilitation started
or is expected to begin; if not applicable, use the
AHP Initial Draw Date; for acquisition-only projects,
enter the purchase date or expected purchase date
of the first unit(s)

e Complete Construction/Rehabilitation/
Purchase of All Units Date: the date when the
construction, rehabilitation, or purchase of all units

was completed or is expected to be completed; for
down payment assistance projects, the retention
execution date should correspond to the closing/set-
tlement date from the final closing disclosure for that
unit; for acquisition-only projects, enter the purchase
date or expected purchase date of the final unit(s)

e Project Completion Date (read-only): the
date when the project was or is anticipated to be
completed, based on the

definition of project completion; the beginning of
the project’s retention period

Click on Save to save the information on the page.

4:23 AHP Online: Guide for Project Management

FHLBank
Chicago

ol
A


https://www.fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/compiled-ahp-policies.pdf#page=25

Section 4: Disbursement

For Sponsors

Scoring Information

Scoring Information
Please select any commitments you have fulfilled and supply supporting documentation. (Selection is NOT required to save this page).
Please respond to the following statement:
| affirm that | have reviewed the Scoring Commitments listed below and that they are corrict.” ® Yes ) No
- Commitment Project Filled by Previous Attach Supporting
Scoring Category Status Commitment This Request? Documentation Documentation
Priority 2 - Project Sponsorship Needed 45 [ B :
Priority 3 - Targeting
== 50% AMI Needed 30 ]
= 50% and ==60% AMI Needed 15 O
Priority 4 - Housing for Homeless Needed 9 []
Priority 5 - Promotion of Empowerment
Employment services (i.e., employment/career -
counseling, job training and/or placement) ot 49 0 Housing_Employm E
ent Services
MOU.pdf
Financial literacy, indepemdent of homebuver education = :
andfor pre-purchase counseling PlesiEd i O Housing_Financi - ﬂ
al Literacy
MO U.pdf
I affirm that I have reviewed the Scoring E the Scorina Information
Commitments listed below and that they are or ' coring informatio

correct: If No is selected, the user will be prompt-
ed to contact Community Investment. Select Yes to
affirm the project’s scoring commitments are correct
in order to indicate commitments fulfilled via the
disbursement request and to provide supporting
documentation.

For Homeownership Projects, the Scoring Infor-
mation page summarizes the scoring commitment
totals by units, commitments that have been
fulfilled through previously approved disburse-
ment requests, and commitments that are pending
through pending disbursement requests. Indicate
which scoring commitments will be fulfilled in this
disbursement request and attach supporting docu-
mentation.

page summarizes the scoring commitment totals
by units. Indicate all scoring commitments that will
be fulfilled at the time of the disbursement request
and attach supporting documentation.

For information on supporting documentation for
scoring categories, please carefully review the
or
and its instructions.
Incomplete or incorrect documentation will delay
processing of disbursement requests by Commu-
nity Investment.

Click on Save to save the information on the page.
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Section 4: Disbursement

For Sponsors

Scoring Information

Disbursement Request

Scoring Information

Ploase respond to the foliowing statement;

Scoring Category

Priotity 2 - Project Sponsorship

Priogity 3 - Targeting

= 50% AMI

» 50% and <=60% AMI

Priceity 4 - Howseng for Homedess

Priodity 5 - Promobion of Empowermsant

Employment services (ia . employment/caresr
coungeing, job FEming ancior placement)

Fingncist Maracy, ndepandent of hamabuyer aducation
andor pre-pirchase counseling

Assistance accessng Denefits andior entiements thal
prowvde moome and/or reduce She cost of iving

Prioity & . District Priority 1
In-iistrict
Priotity 7 - District Priority 3

Project Readness
Member Financial Participabion

Fomts will be gwarded I @ member of mambers
provide long-term financng wih 8 minimum term of
15 yuars 1o 1w project (e, permanent Snancing
partipabion m permanant Ananoing. letlee of cradit
Sor credil enhincament. direct purchase of i
creditz. of puschase of tax credits fhrough &
rvistmant fund), ihe Gum folal of which
: 0% of total devedopment costs

Prof ting of rehabilfaton-cnly am sigile
10 receve paints for ang temm fmancing onty i
Mamber commite 1o provide financmyg for the
proposed rehabillalion i an ameunt >=10% of the
total development cost

Poirts will ba awarded I & mamber of mambers
providels) inbtermeadiale or shori-lerm Bnancing o the
project (i e, cansiuction of bridge loan, paricipation
" & consiruchion of on d;! loan, of pesfonmance
uaranty letlers of credt), the sum of which
constiutes *=10% of iotal development cost

Prigarty & - AHP Subsidy per Linit

Priodity 8 - Communily Stability

* Required bo save e page
* Required before Sponsor Approvad
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Scoring Information
Columns

The Commitment Status column
identifies whether a document evi-
dencing the commitment is Needed
or Required, or whether the require-
ment has been Satisfied. After
reviewing documents provided for
previous disbursements, Communi-
ty Investment may adjust the sta-
tus of the scoring commitment to
Satisfied, if applicable.

e Needed means a document may
be uploaded, but the category has
not been fulfilled or it isn't required
until a subsequent disbursement
request is made or until the time of
project completion reporting. If a
category’s status is changed from
Needed to Satisfied, no further evi-
dence is necessary for that
category.

¢ Required means evidence must
be provided that the commitment is
being fulfilled before the disburse-
ment request can be submitted.

e Satisfied means the document(s)
provided for an earlier disbursement
have been accepted as evidence
that a scoring commitment has been
met, and this completes a scoring
commitment category for the dis-
bursement module. For example, if
five units are needed, the category
doesn’t change to Satisfied until the
necessary evidence has been pro-
vided for all five units.

The Project Commitment column
helps identify how many units of
each commitment are needed.

The Fulfilled to Date column
(homeownership projects only)
identifies how many units have been
approved by Community Investment.

4:25 AHP Online:

Guide for Project Management

FHLBank
Chicago




Section 4: Disbursement

For Sponsors

Scoring Information Continued

The Pending Fulfillments column (homeown-
ership projects only) identifies how many prior
disbursement requests are in a Pending state with
that commitment checked off.

The Filled by This Request? column identifies
which commitments are accounted for via docu-
mentation provided as part of this disbursement
request.

The Previous Documentation column lists docu-
mentation supplied at the time of application.

The Attach Supporting Documentation column
is where documents evidencing scoring compliance
are uploaded for Community Investment review to
determine whether the scoring category is being
fulfilled. Use the

or to
help identify acceptable documents for uploading.

Helpful Hint
If the sponsor uploaded a document at the
time of application that fulfilled a scoring com-
mitment and that scoring commitment is
labeled as Needed, the sponsor must
upload the document again at the time of
disbursement.

Helpful Hint

For , check the box and
upload the documents evidencing the
commitment when the commitment cat-
egory is completely fulfilled, which may
not be until project completion.

Community Stability Scoing Category: Refer-
ence the Summary of Commitments report that
was attached to the project’s notification letter

to determine Community Stability subcategory
commitments (e.g., Elimination of Blight, Rehabil-
itation of Existing Occupied Housing, etc.). Note:
The Elimination of Blight scoring category is phased
out for the 2022 program year, but the category
continues to apply to projects from previous years.
Evidence for all subcategories must be uploaded as
a single file (ZIP, PDF, Microsoft Word, etc.).

Helpful Hint
Refer to the Implementation Plan from
the year of your AHP award for scoring
categories from that year. Implemen-
tation Plans are available on the AHP
Program Policy and Forms website.
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Section 4: Disbursement

For Sponsors

Financial Information: Financial Review (for

Financial Information

| impart Spwatshent || Frasitnity Ansysn || Commatment Lstiers

PR RETRRAT T B (O 1 e g 4

Uncadin Fites oo
C F ¥ e -
wrrerrl Fangus Fessdinty 90 saminhesi =

g Nevwiogereni bosrces. of Foads

Bt 18 154 iienll bl Draarentt welormation e Kl piur foperl Pisass preqsis dn woDited ldnileily Spsead bisil Wi cureend Mioesiaiinn i ol the
A Lk 10 B

[rre— Amin L [
S of Fands Aot Dencrgrlian Commitind Hute (%) Towm fyesi] Pecmd Debi Bac (1) [ 20
e (L ]
AHF [ Satasdy IR ey AHF By g TR % L] L} UL
Fermpngrs (il L MELATI 00 Heung e Frorssg by bsmbe . T 1 | WS Ve
LIWTE Emaly St ,E IRy :ﬁ' Lewr-inoame Housing T Credd e (T 1] [ [ T
O D000 Mousey MOME g CTE ] o0 Mo
nF § 200000 Feuseg THF Lol Oowieasl Subiiity e 400% ] [ LT
t‘:""‘“‘“""' T e— Cowherred Conewmpar Fea ™ 308 [ TN
Submoly Hinwsg § L7 T
Seattal . Coenc 1T
Tl Fansting Soarces 8 LR, THLS
\trve Rrwasrst
e of Livets ool i Efeoency L m'\l“ﬂ‘:
b Unia M Lk L o il o SO A H e 4
i i i e Chrmilnd B S0% st un B o sgu b 80 A ] il kil For
Chrmalnd P 7% v mal i o et b B0% A 2
P & e i
Gowate B AN [
Vo iiaty " Yous Eiais P L pem U [
Totw Uads 1
Bt i Covites (Y00 T
Iturietng [RIOetasl LHas OF Fibald SuPbrsry
Vil Alipatinn Costi i180
Tonm Cavawanon | Reararanatsn b B 1743 03 B
trd Crensrecten Conty 3 2788 70 08
P 1 Foratation Lt 108
Ot Cout § 45750
Vo Fsas 1 272 500 b0
Total Taans mnd rwucance Casty 5 J0.500 00
Vit Coniiniten: Franceg 3 215,800 00
Tona Parmanant Feanosy FRAMSDD
Tt Fropea ssenv (TR ]
ol Sofl ok 5100800 00
Tt Do Fann 15128000
Tomm Stancanes Fil B E e B 30000 00
Tistal Dvawiapman Couis ¥ 1037, R0
o Farma
Lraratain Aivaa
e e L 8 74 o
[y § 5960 0O
Fort Comrntng noome 390 00,
Fiact Dtd Sarvew 5 70 183 00
i Cach P 511,301 001
e —p ] [reya. | [F: |
S [l By | | 100
Sy Laet Fhm 1 [ [N
Saconans et] Covatags ARG 108
iy Faanstmity Vakssn
Apabatain i aal
Rarwgn Saparn ¥ oof P Lt 1SN N
Sywrage Tagaarn Foor Fa Lind | Ashanadeor | | [T
Aawrmge Sxpuain f oof Ped Lind | Comibrackon 1 | 1,458 Ky
eruge Spamin § s Pl Lind | Aogesiim Oy | | [T}
Ademisd [ pis [avedaprient Com 1 [Teyer. B 1847 238 Bl
PP S T T T | |-||:;.n,':
Toted deCpuenioan Conk P Lirsd | | 00
T ptad Dvwiapreest Car P Sguaes Fool [RIFEr;
o P Sy Fook Fsrapataion | | TR
L P Saguaie £ oot LSO | 8BS X
o Pt Scpiiii F o0l (A pamibis Cvey 1 1400
Comran CMes Arma Peroirtigs | ! (15
Lo Aas Pecemage | | s
£ anaiaiia Coetegency Penarligd [ Tias
Twrer s Maturewt Fee g I L
Tt Cmaas Faoerdags | | (LT
Wasizter Prott Purraniage | | iRin
Corvmop: Fon Facoe=tage M bt o
Timcorken Saro L opmere P fid | oo
Miragarrart I [reyers [T E.
dacanr Faw W iz 500 %)
CBERRINT PR N T | [T
LT Gty [T 10
Eapapreraen Ragenen Mp i [Fre— T 0
wrecpra Trend 1 [y | 2100 %]
Espatra Trara Bt 12 T
- Ergued 10 Live T g
L TP S —
<PrEvious LUy

& HiM Fotera Hae Laan Bass # Cracaas A3 FeFm i

Only)

This page will always display the most
current approved financial data (per
Community Investment review) as
uploaded from the Financial Feasibil-
ity Spreadsheet. Review this page to
become reacquainted with the previous
approved upload. On initiation of the
disbursement request, the most cur-
rent approved financial feasibility data
will most likely be from the time of
application, although in some cases it
may be from a Semi-Annual Progress
Report or from a modification— which-
ever might have occurred and been
approved by Community Investment
most recently.
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Section 4: Disbursement

For Sponsors

Financial Information: Import Spreadsheet (for Only)

Disbursement Request

Financial Information

Financial Review |[ Import Spreadsheet || Feasibility Analysis || Commitment Letters |

Complete and attach all of the project's financial information using the Financial Feasibility Spreadsheet femplate found on the FHLBC Community Invesiment website.

Have you complated an updated financial workbook with current information as of this disbursement I"&qlle.“:'l‘.’Jt @ ves ) No

Please attach your updated Financial Workbook.”

* Required to save the page [To submit your changes please click Save before exiting this page.|
+ Required before Sponsor Approval |

Save |[  Undo |

<Previous Next>

Answer the question and update the application
Financial Feasibility Spreadsheet with any changes
that have occurred between the time of application
and disbursement. Save the spreadsheet to a local
drive for uploading.

Helpful Hint
Even if the Letter Provided column on the
Commitment Letters tab says Yes (indi-
cating that a letter has been uploaded),
if the source amount has changed, a
new commitment letter reflecting the
new source amount must still be
uploaded.

Once the spreadsheet is uploaded, review the
screen for accuracy. If a correction needs to be
made, remove the spreadsheet, make corrections to
the spreadsheet, re-save to a local drive for upload,
re-upload, and review for accuracy once again.

Be sure to review the sources of funds named in
the current submission and compare them with
the last approved submission (see the Financial
Review tab). If the amount committed by a source
has changed, a new commitment letter will need to
be uploaded under the Commitment Letters tab.

Click on Save to save the information on the page.

FHLBank
Chicago
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Section 4: Disbursement

For Sponsors

Financial Information: Feasibility Analysis (for

Only)

Disbursement Request ~

Financial Information

Financial Review Import Spreadsheet Feasibility Analysis

$722,276.00

Commitment Letters

The following issues were found. You must provide an explanation for each of them or re-upload the spreadsheet to resolve the issue.

Action Feasibility Value Details Standard Current Approved New Explained
, ﬁdj_“s“*d Development Cost Per | More | _ ¢ 407 59533 |5 191,735.77 $191,735.77 Yes
nit Info
More =5
Developer Fees Info 2.070,882.48 $ 3,000,000.00 53,000,000.00 Yes
Deferred Developer Fee Sources: Deferred Developer Fee Sources:
Deferred Developer Fee More Match $1,798,218.00, $1,798,215.00, Yes
Standard Info Deferrad Developer Fee Cumulative: Deferred Developer Fee Cumulative:

5722.276.00

Feasibility Issue

I

Feasibility Value Adjusted Development Cost Per Unit

Current Explanation:

Explain‘

incremental costs of those features to the project. Examples may include infrastructure costs, individual garages, underground parking,
environmental considerations, city standards for exterior materials, lead/asbestos abatement, etc. Do not simply state the features. You

Details If the development cost per unit exceeds FHLBC guidelines please identify features that are unigue to the project and quantify the
must also indicate how much each of these features contributes to project costs.

Standard = § 18752233

Current Approved §191,735.77

New §191,735.77

|
| Update Feasibility Issue | | Cancel

You have 1000 characters remaining for your description.

Have there been any significant financial changes to the project™ ) ves ® o

* Required to save the page

+ Required before Sponsor Approval

[To submit your changes please click Save before exiting this page]
[ save |[ undo ]

This page will display any details of the project that
are not within the financial feasibility guidelines
(e.g. Adjusted Development Cost per unit which
exceeds $250,000 per unit). Please address these
by clicking on the Explain link (under the Action
heading) and identifying any changes to the fea-
sibility guidelines and why these changes occurred
between application and disbursement (make sure
to describe why the project is outside of that par-
ticular feasibility guideline). Be sure to save each
individual section by clicking on the Update Feasibili-
ty Issue button.

After all sections have been explained, click on the
Save button to save the page. FHLBank Chicago
staff will review the explanations for each item out-
side of guidelines to verify if they are acceptable
during the disbursement request review.
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Section 4: Disbursement

For Sponsors

Financial Information: Commitment Letters (for

Only)

Disbursement Request

Financial Information

* Required to save the page

+ Required before Sponsor Approval

Financial Review || Import Spreadsheet || Feasibility Analysis || Commitment Letters

The following approved funding sources were found. You must provide a commitment letter for each of them or re-upload the spreadsheet if this was done in error.

Action Source of Funds Description Amount Approved Letter Provided
View LIHTC Equity Federal Low-Income Housing Tax Credit Equity $ 3,167,759.00  Yes Yes
View GP Equity Including Donations Cwners Equity £196,414.00 Yes Yes
View Deferred Developer Fee Deferred Developer Fee £132,446.00 Yes Yes
View First Morigage Permanent Financing by Member % 1,581,000.00 Yes Yes

<Previous

Mext>

If any changes were made to the Sources tab of
the Financial Feasibility Spreadsheet since the last
approved submission (to check this, compare the
Financial Review tab with the most recent spread-
sheet submission under the Import Spreadsheet
tab), click on the View link (under the Action head-
ing), remove the existing commitment letter, and
upload a new commitment letter for that source.
Be sure to save the upload section on the screen by
clicking on the Update Commitment Letter button
and then the Save button on the main page.

Please note: The commitment letter requirements
for application and disbursement are different. Even
if the Letter Provided column says Yes, indicating
that a letter has been uploaded, a new commitment
letter that follows disbursement request require-
ments will need to be uploaded. Similarly, if a
source amount has changed, a new commitment
letter reflecting the new source amount will need to
be uploaded.

If a source was added to the Financial Feasibility
Spreadsheet since the last approved upload, the
Letter Provided column should say No, indicating
that a commitment letter has not been received. In
this case, please upload that letter for review.

Remember: Click on Save to save the information
on the page.
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Section 4: Disbursement

For Sponsors

Project Documentation:

For , documentation is at the
overall project level. Documents are organized
according to project characteristics listed in
the Document Description column.

For information on required documentation
based on project characteristics, please care-
fully review the

and the accompanying instructions.

Incomplete or incorrect documentation will delay
processing of disbursement requests by Communi-
ty Investment.

Helpful Hint
Details on the following upload categories:

Acquisition Costs: Settlement statement,
lease, or property transfer tax receipt
Existence: COGS for the sponsor organization
Project Sources: Construction or bridge loan
agreements and if applicable, letter of credit by
FHLBank Chicago member bank
Project Uses: If using an escrow, select docu-
mentation as not available and enter NA in the
comments and save
Delivery of Subsidy: Reference AHP project
number, name and AHP amount
Income: Copy of any rental assistance, service
income, or commercial leases, as applicable

Disbursement Request ~

Project Documentation

Request Documents

Project Documents

Action Description Documentation Required Status Document Available? Explained? Attached Document

Edit | Subsidy Agreement Reference Documentation Matrix. Needed No

Edit | Acquisition Reference Documentation Matrix. Needed No

Edit Acquisition Cost Reference Documentation Matrix. Meeded Mo

Edit | Existence Reference Documentation Matrix. Needed No

Edit Authority to do Business Reference Documentation Matrix. Meeded Mo

Edit | Ownership Reference Documentation Matrix. Needed No

Edit Rehabilitation and Construction Scope Reference Documentation Matrix. Needed MNo

Edit | Construction Costs Reference Documentation Matrix. Needed No

Edit Construction Payments and Completion Reference Documentation Matrix. Needed MNo

Edit | Permission to Occupy Reference Documentation Matrix. Needed No

Edit Project Sources Reference Documentation Matrix. Needed MNo

Edit Project Uses Reference Documentation Matrix. Meeded Mo

Edit | Delivery of Subsidy Reference Documentation Matrix. Needed No

Edit Retention Agreement Reference Documentation Matrix. Meeded Mo

Edit | Compliance Reference Documentation Matrix. Needed No

Edit Pictures Reference Documentation Matrix. Needed No
* Required to save the page [To submit your changes please click Save before exiting this page.
+ Required before Sponsor Approval Sove | | Undo |
<Previous Next-

& 2022 Federal Home Loan Bank of Chicago. All rights reserved.
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Section 4: Disbursement

For Sponsors

Project Documentation: Homeownership Projects

For Homeownership Projects, the Project Doc-
umentation Screen displays both a Request Doc-
uments section for documentation that applies to
the individual disbursement level, and a Project
Documents section which applies to the overall
project level. The documentation requirements for
the Request Documents section must be filled
during the disbursement request, while the Project
Documents section will only be fulfilled during the
project’s final disbursement request, or at the time
of Project Completion Reporting. Accordingly, during
each disbursement request, simply select *no” and
enter "N/A” in the available explanation text box for
each item in the Project Documents section.

For information on required documentation based
on project characteristics, please carefully review
the

and the accompanying instructions.

Incomplete or incorrect documentation will delay
processing of disbursement requests by Community
Investment.

Helpful Hint

For down payment assistance projects, the
retention execution date should correspond

to the closing/settlement date from the final
closing disclosure for that unit. Beginning in
2020, rehabilitation-only Homeownership

Projects are no longer subject to a retention

agreement. Furthermore, any outstanding
retention agreements for rehabilita-
tion-only homeownership units are not
enforceable. Please refer to the

for more information.

Disbursement Request ~

Project Documentation

I Request Documents I

Action Document Description Requirements Has Template? Attached Document

Edit Acquisition Required Yes Site Appraisal PDF pdf

Edit Acquisition Cost Required Yes Site Appraisal.docx

Edit Zoning Optional Yes Market Study docx

Edit Project Sources Required Yes Cost Verification Documentation. pdf

Edit Project Uses Required Yes 3646 [Member-Approved Application Archive] Rental AcgRehabNewConst pdf
Edit Delivery of Subsidy Required Yes MOU - Habitat. pdf

Edit Retention Agreement Required Yes 2021_TIW_IL_ W xlsx

Edit Piclures Optional Yes

Project Documents

Action Description Documentation Required Status Document Available? Explained? Attached Document
Edit Subsidy Agreement Reference Documentation Matrix Meeded Mo Yes
Edit Acquisition Reference Documentation Matrix Meeded Mo Yes
Edit Acquisition Cost Reference Documentation Matrix MWeeded Mo Yes
Edit Existencs Reference Documentation Matrix MNeaded Mo Yes
Edit Project Sources Reference Documentation Matrix Meeded No Yes
Edit Project Uses Reference Documentation Matrix Meeded Mo Yes
Edit Delivery of Subsidy Reference Documentation Matrix Meeded MNo Yes
Edit Retention Agreement Reference Documentation Matrix Meeded Mo Yes
Edit Pictures Reference Documentation Matrix MNeeded Mo Yes

* Required to save the page
+ Required before Sponsor Approval

|Tu submit your changes please click Save before exiting this page.l

[ save | [ Undo ]
<Previous Next>
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Section 4: Disbursement

For Sponsors

Project Documentation Continued
Section Definitions

The Request Documents section lists documents
that are requested for this particular disburse-
ment. The documents are listed as either Required,
meaning a document must be submitted, or Option-
al, meaning the user should refer to the
or

to determine whether the
document is required at this phase or for the proj-
ect’s activity type. In most cases, the Request Doc-
uments section will be populated for homeownership
projects only.

The Project Documents section lists all docu-
ments that are necessary for the overall project life
cycle. Only one of each document will be retained.
If a document is identified as Satisfied by Communi-
ty Investment, then the category will appear as such
on the list. If a document has been submitted and
the category is still labeled as Needed, a new doc-
ument representing the full commitment may be
uploaded; however, this new document will replace
(and not be appended to) the previous document,

so please ensure that the new document includes
information supplied in previous uploads (as the
previous document will not be retained). For home-
ownership projects, the project documents typi-
cally will not be provided with each disbursement
request. This section is for evidencing commitments
for the entire project, not the individual site/benefi-
ciary request.

How to Attach a Document

In the Request Documents section (see Figure
1): Click on the Edit link to open a document sec-
tion. Upload the required document. Click on Update
Request Document. After uploading all the neces-
sary documents, click on Save. Navigating off this
page before clicking on Save will result in a loss
of data. Use the

or as
a guide to which documents need to be uploaded
and when.

In the Project Documents section (see Figure
2): Click on the Edit link to open a document sec-
tion. If a document has previously been uploaded,
it will appear. Answer the question, Is the docu-
ment available? If Yes is chosen, the user will be
prompted to upload a new document; if No is cho-
sen, the user will be prompted to enter an expla-
nation. After uploading a document or entering an
explanation, click on the Update Project Document
button and then on Save. Navigating off this page
before clicking on Save will result in a loss of data.

Click on the Next button at the bottom of the
screen to navigate back to the Disbursement
Request Home screen.

Helpful Hints

“When the Document Available?” column is
marked No, the “Explained?” column must be
marked Yes.

@ “When the Document Available?” column is

marked Yes, the “Explained?” column will be
marked No and the name of the document
uploaded will appear in the “Attached Docu-
ment” column.

Only after all Required documents are sub-
mitted and all Needed documents have been-
addressed will the page save with a green
check mark.

@ A status of Required means an upload is nec-
essary.

A status of Needed means the document
must be submitted, but not necessarily with
this disbursement request.

@ A status of Optional means you should refer
to the
or to
determine if a document must be uploaded for
the disbursement.
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Section 4: Disbursement

For Sponsors

Figure 1: Attaching Documents in the Request Documents Section

Disbursement Request ™

Project Documentation

Request Documents

Action Document Description Requirements Has Template? Attached Document

Edit Acquisition Required Yes Site Appraisal PDF . pdf
Edit Acquisition Cost Required Yes Site Appraisal.docx
Edit Zoning Optional Yes Market Study. docx
Edit Froject Sources Required Yes Cost Verification Documentation. pdf
Edit Project Uses Required Yes 3646 [Member-Approved Application Archive] Rental AcgRehabNewConst. pdf
Edit Delivery of Subsidy Required Yes MOU - Habitat pdf
3 Retention Agreement Required Yes 2021_TIW_IL_ WL xlsx
Edit Fictures Optional Yes

Request Document

[ Update Request Document  |[  Cancel |

Document Description Retention Agreement

Requirements Required

Template

Uploaded File Info %
T
Attach Documentation 2021_TIW_IL_Wixlsx
Explain
You have 1000 characters remaining for your description.

Project Documents
Action Description Documentation Required Status Document Available? Explained? Attached Document
Edit Subsidy Agreement Reference Documentation Matrix Meeded Mo Yes
Edit Acquisition Reference Documentation Matrix Meeded Mo Yes
Edit Acquisition Cost Reference Documentation Matrix Meeded Mo Yes
Edit Existence Reference Documentation Matrix MNeeded Mo Yes
Edit FProject Sources Reference Documentation Matrix Meeded Mo Yes
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Section 4: Disbursement

For Sponsors

Figure 2: Attaching Documents in the Project Documents Section

Disbursement Request ~

Project Documentation

Request Documents

Project Documents

Action Description Documentation Required Status Document Available? Explained? Attached Document
Edit Subsidy Agreement Reference Documentation Matrix. Meeded Mo
» Acquisition Reference Documentation Matrix. Needed No
Edit Acquisition Cost Reference Documentation Matrix. Needed No
Edit Existence Reference Documentation Matrix. Needed No
Edit Authority to do Business Reference Documentation Matrix. Needed No
Edit Ownership Reference Documentation Matrix. Needed No
Edit Rehabilitation and Construction Scope Reference Documentation Matrix. Meaded Mo
Edit Construction Costs Reference Documentation Matrix. Needed Mo
Edit Consfruction Payments and Completion Reference Documentation Matrix. Meeded Mo
Edit Permission to Occupy Reference Documentation Matrix. Meeded Mo
Edit Project Sources Reference Documentation Matrix. Needed No
Edit Project Uses Reference Documentation Matrix. Needed No
Edit Delivery of Subsidy Reference Documentation Matrix. Needed No
Edit Retention Agreement Reference Documentation Matrix. Meeded Mo
Edit Compliance Reference Documentation Matrix. Meaded Mo
Edit Fictures Reference Documentation Matrix. Needed Mo

Project Document

[ Update Project Document || Cancel

Status Meeded
Description Acquisition
Documentation Required Reference Documentation Matrix

Is the documentation available?” O yes () No

* Required to save the page

+

[To submit your changes please click Save before exiting this page)
Required before Sponsor Approval | Save | | Undo |

<Previous Next=
© 2022 Federal Home Loan Bank of Chicago. All rights reserved.

FHLBank
Chicago
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Section 4: Disbursement

For Sponsors

Approving a Disbursement Request

Once each section of the disbursement request has
a green check mark () in the Status column, an
Approve button will appear.

If Community Investment makes an edit on behalf
of the sponsor or member while a disbursement
request is in Pending status, a red exclamation
point will appear in the Status column for that sec-
tion. The sponsor will have to open that section,
review the page, and save the page to obtain the
needed green check mark (+).

To approve or reject the disbursement request, the
member must log in to the AHP Online system

(see
in this
guide for further details).

Once the Approve button has been clicked, the
system will complete a validation of all of the

pages to ensure they have been filled out and
saved correctly. If no technical issues are found,
the disbursement request’s status will change

from Pending to Sponsor Approved. An email will
be sent to the member indicated on the Amount
Requested and Uses of Funds page, notifying it that
a disbursement request is awaiting its review and
approval.

Disbursement Request
Disbursement Request Home
Funding Status Pending
Funding Member Busey Bank | Champaign, IL
Section Status
Amount Requested and Uses of Funds o
Site Selection v
Beneficiary Selection «
Household Income v
Project Status Information B
Project Timeline B
Scoring Information Y
Project and Disbursement Documentation B
[ Approve )
T
= The sigeafony iepiesenting Spoaeor, by indicabesy s acceaplance belo, is duly
suthorieed io make the represeatstions pregenied in this Iebu semest
L
- Spehhe mmu:mth#m:wmw
Erstabaahed % B AHIF Implementa mmmmqunwm
under which e AHP Froject was spproved;
& Spenifod carlifics Bae i has nol sagaged in, o I nal BN SR I, ooveied
miscondoct as defned in FHEA™S Sespended Counlerparty Program regulsiion
(12 CFR pan 12280,
+ Sgcenrbod arlifias A IE Fuas movirwed the FHLBC S AHD sulnily disborsement
& iﬁmm Eabetifid Nt B0k ENPOFMATH QOIS i85 Bhis Disbarstmeint Roqii 6
true, -:umpb’h and socurate; and
s Enal if e proevided e Talye, masioEdng. o
incomplete, [nis RSLUTSHTEN REGuEAL ey 04 delayed of denied, and say
prasthoushy fasded AHP subsidy bor the prosect mey be recapiured.
imesitans! Afler chebang the “Yis® bifion, e Amdng slahus wil change 4 “Sponsar
Apgetnd Wiy vl NDE Do A Ho MO T il Ba) B alih Change
Che %]
N
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Section 4: Disbursement

For Members

Approving a Disbursement Request

Once the sponsor has completed a disbursement
request and submitted it for the member to review
and approve, the status of the disbursement
request will go from Pending to Sponsor Approved.
The member will need to log in to AHP Online to
review and approve the request before Community
Investment will be able to complete its review and
determine whether the funds requested can be
deposited into the member’s DID account.

Members may log in to AHP Online through eBank-
ing. Click on the eBanking link on the upper-right cor-
ner of any page on the Bank’s public website (

), and enter the member’s login ID and

password or PIN+Token.

After successfully logging in to eBanking, place the
mouse pointer over the AHP Online link at the top-

right corner of the screen.

How to Log In

EE'H FHLBank
-~ eigll=lele e

Login 1D

eBanking hours; 6:30 a,m. to midnight CS7

This site is supported by Intermet Explorer 11.0 and abowve,

eBanking
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Section 4: Disbursement

For Members

Finding Disbursement Requests

The My Applications page will be displayed. Click
on the My Projects link in the toolbar and choose
Home.

The My Projects page will be displayed. If the rel-
evant project is not displayed, select the project’s
year in the Funding Round drop-down menu and
click on Search. Click on the appropriate project
number.

The Current Project Summary page will be dis-
played. Click on Disbursement in the toolbar and
choose Home. The Disbursement Home page will
now appear. Choose the disbursement request to
be viewed.

Reviewing and Approving or Rejecting a Disbursement Request

Saction
Amour Requasiad and Lises of Funds
Sie Selechan
Tenant Income
Propect Sixlus infermation
Project Timeline
Senring Information
Finane il Information: Finsncial Review
Finansial infarmatian: impart Sprandsnant
Fanansal Informabon: Feasdairty Aralyss
Financial iInformation: Commitmeni Lethers

Froject and Disbursement Documemanen

Snatus

LA N S S S N T WL

@ 2014 Federal Home Loan Bank of Chicago AN rights reserved

Open each of the disbursement page links and
review the information and attachments submitted
by the sponsor.

After all pages have been reviewed, click on the
Approve or Reject button. If the Reject button is
chosen, a pop-up box will appear with a space to
enter comments as to why the request is being
rejected. These comments will be included in an
email sent to notify the sponsor that the disburse-
ment request has been rejected.

At this point, the disbursement request will return
to Pending status and the sponsor will have the
ability to change and resubmit the request, if
necessary. If the member approves the disburse-
ment request, its status will change from Sponsor
Approved to Member Approved and Community
Investment will be able to begin its review to
determine whether the funds can be deposited into
the member’s DID account.
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Section 4: Disbursement

Community Investment Disbursement Request Review

Once the member has approved the disbursement
request and Community Investment begins its
review, the status of the request will be Under
Review. If Community Investment has questions
regarding information or documents submitted
with the disbursement request, a clarification

will be requested via email and the status of the
request may be changed to Clarification Pending
until the member or sponsor has responded

to the clarification request via email. Once the
clarification is received, the request will return to
Under Review status until the review is complete
and Community Investment sends a preapproval
email authorizing the member to disburse funds.

Once the member has disbursed the AHP award
funds and appropriate evidence of subsidy
delivery has been provided, the member’s DID
account will be credited for the amount of subsidy
approved within 24-48 hours, changing the
status to Funded. If the disbursement request is
incomplete, Community Investment may reject
the request, changing the status to Rejected.

If the request is rejected, the sponsor will be
required to initiate a new disbursement request
for review by Community Investment.
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Rental Projects

Overview

A Project Completion Report (PCR) is the means by
which Community Investment will review all
necessary documentation and information to

verify that an AHP project has fulfilled application
commitments, and that the project continues to meet
eligibility, scoring, and financial feasibility criteria.

Community Investment sends a PCR request to the
project sponsor and member after a project has
reached completion. ental projecis must reach
completion within 42 months of the AHP award
date.

For ental Projects, the completion date is the later
of:

e The date the project reports an 90%
occupancy rate,

e The date when construction or rehabilitation
is complete, or

e The date of the final disbursement of the
AHP subsidy.

Helpful Hint
If the project received LIHTC, the Proj-
ect Sponsor shall provide prompt written
notice to FHLBank Chicago if the Project is
in material and unresolved compliance
with the LIHTC income-targeting or rent
requirements at any time during the
Project’s retention period.

Project sponsors and members are responsible for
responding to PCR requests in a timely manner; if
PCR materials are not provided to Community
Investment by the project’s assigned due date,
the project may be deemed noncompliant

for failure to comply with monitoring
requirements.

The time frame for PCR review completion is based
on:

e The number of clarification items to be
resolved,

* The information provided by the sponsor, or

¢ The timeliness and responsiveness of the
sponsor.

Project sponsors and members will be notified of the
initiation of the Project Completion Report process
with the receipt of an automated email sent through
AHP online. This is then followed by a detailed email
and/or call with FHLBank staff reviewers to assist you
with the process.
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Section 5: Project Completion Reporting

Getting Started

My Projects =  Profile =
My Projects

e — = S = . It you have any gquestions
Fumnding R'th Selecl v [ Search || Resst | regarding the AHP program, please

____________ contact us at 312-565-5824

Project Number|

r | Visit the Bank's website at
| www FHLBC com for adaiional
resources, including the
Project Numbar Progect Naime Status Monitoring Status Implementation Plan, Guide for
Proict Completion A ot Progect Management. application
2020405001 AHP Project A Fundedistarted giec! Completion Feview Not || tempéates, and more

Started
Hours of Operation

AHP Online system houwrs ane from
6:30 a.m. to midnight CT

{1or1) 1

Community Investmant hours of
operation are from 830 am fo
5500 p.m. CT, Monday through
Frday

1. Login to , and navigate to
the My Projects screen.

2. Click on the project number for which the
PCR is being completed. This will open the
Current Project Summary screen.

FHLBank
Chicago
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Section 5: Project Completion Reporting

Getting Started

Project = Disbursement = m Extension =
: Semi-Annual Progress Reports
Current FTD]ECT Sum [initiate Project Compistion |

Lang Term Monitofing - SponsartOwner

CiWaming | Cerfication R
+ = The commitment date has E—— .
Froject Profile
Progect Nama Apphication Numbar
Project Number Project Type Rental
Project Status Fungedisiariad Lead Sponsor
Monitoring Status Project Compistion Review Not Started ) Lead Member
Project Retention
Diate
Maore Detsily
Conditions
Nor conditions focnd
More Details
Documnentation Required
Categories | Types Documentation Required Status
Construction Payments and Completion Referance Dotumentation Matrix Neaged
Permission 1o Occupy Referance Documentation Matri MNesoed
Project Uses Reference Documentation Mairx Nesded
| 1ol 2) 12 P
More Details

Project Mame:
Project Number:

I you have any queshons
regarding the AHP program,
please contact us 3t 312-565-
5824

Hours of Operation
AHP Online system hours ane
from 6:30 & m. 1o midnight CT

Community ivestment hours of
operation are from 8:30 am o
500 pm. CT, Monday through
Fricay

3. Hover the cursor over the Monitoring tab at the

top of the screen, and then select Initiate Project
Completion.

Project =  Disbursement ~  Monitoring *  Extension =
Initiate Project Completion

Is your Project Complete?” B s 0w

Project Name:
Prapect Mumber: .

4. If your project is complete based on the
definition of project completion

(see the Overview for this section), select Yes to

navigate to the Project Completion Home Page.
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Section 5: Project Completion Reporting

Getting Started

Project =  Disbursement ~  Monitoring = Extension =

Project Completion Home Page

Tenant ncoms

Progect Status Information

Progect Timeline

Sconng Information

Financial Information: Financial Review
Financaal Intormation: mport Spreadsheet
Finsncial Information: Feasibility Analysis
Financial Commitments Letbers

Progect Documentation

Progect Completion Miscellanesus

Project Name:
Project Numiber:
Project Completion Certificate Mumber:

| Status Change Details
From Status To Status Changed By Changed Date

Status

L

X X (X S

© 2020 Federal Home Loan Bank of Chicago. Al rights reserved

5. The Project Completion Home Page lists each
section of the PCR that requires completion. The
status of each section is marked using the following
symbols:

2 Not Visited
" In Progress

w Complete
0 Modified by Community Investment Group staff

This guide will help you complete all sections and
successfully submit your PCR.
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Section 5: Project Completion Reporting

Tenant Income

Project Completion =

Tenant Income

Have you completed a Tenant Income Workbook for this project? @ Yes No

will be forwarded after our review of the Tanant Income Warkbook.)

E Riesquired to save the page

. Required balore Sponsor Approval

Please attach your compleied Tenant income Workbook. (FHLBC S request for supporting documentation

Project Hame:
Project Number:
Project Completion Certificate Number:

Uploaded Fike info

Sample Upload Filexisx

[To submit your changes piease click Save before exiting this page] |
[ Save |[ Cancel ||

Next>

& 2020 Federal Home Loan Bank of Chicago. Al rights resarved

What our reviewers are looking to verify:
Community Investment reviewers check that all
tenants in the project income-qualify for the unit in
which they live. To verify this, reviewers require a
current Tenant Income Worksheet (TIW), reflecting:

e Number of residents in the household and
bedrooms in the unit

e Date of move-in or income targeting recertification
e Annual income at move-in or recertification

« Unit targeting (<30%, <50%, <60%, <80%, 80%
AMI)

¢ Actual monthly rent and tenant’s monthly rent
share

¢ Special needs, homeless, or permanent supportive
housing designation

After reviewing the TIW, Community Investment
will request a Tenant Income Verification (TIV)
sample, generally of 10% of tenants in the project.
Reviewers will analyze documentation provided for
each sampled tenant to verify household income
eligibility and targeting, rent restrictions, and rent
affordability.

What you should provide: A completed Tenant
Income Worksheet.

From the Project Completion Home Page, select the
Tenant Income section to navigate to its screen.
Upload the completed Tenant Income Worksheet
in Microsoft Excel format. Please ensure that the
TIW is filled out completely before submitting.
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Section 5: Project Completion Reporting

Tenant Income Continued

Rental Tenant Income Worksheet

Project Status:

Application
Disbursement

AHP Project #: Project Completion Reporting
Long-Term Monitoring

DIRECTIONS: Please complete the cells highlighted in blue on this worksheet before entering Tenant infc
Information worksheet can be found below. Cells in white on this worksheet include formulas that will cal
relevant to the Project Status selected below. Please submit the completed workbook electronically in Ex

Project Name:

Sponsor Name:

Date Completed:

The Tenant Income Worksheet

1. Complete the Project Information tab of the
TIW. This tab must be completed in order for the
Tenant Information tab to populate.

You must select Project Completion Reporting as
the Project Status on the Project Information tab
before the worksheet will allow any edits to the
Tenant Information tab. If you are working from

an older version of the TIW, please remember to
change the status from Application or Disbursement
to Project Completion Reporting.

You must enter the AHP Project Number and Proj-
ect Name for the Tenant Income tab to populate.

Enter the sponsor name and date completed.
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Section 5: Project Completion Reporting

Tenant Income Continued

Using the Summary of Commitments provided at
the time of your AHP award, fill out the Targeting
column based on the original income targeting
commitments made at application, not the incomes
of your current tenants. (Once you complete the
Tenant Information tab, the information you enter
there will populate the Actual column.)

If the project has committed to providing
housing for individuals with a history of
homelessness, individuals with special
needs, or individuals requiring permanent
supportive housing, complete the Scoring
Commitments: Approved column, based on the
number of units committed to in each scoring
category.

If the project did not commit to providing housing
to these populations (even if the project currently
has tenants who qualify for these categories),
please leave the Approved column blank.

Humber of units in 2ach Income targeting range

Project Addrass

Sconng Commitments

Operations Summary

% of AMI Targeting Actual Comimitmant Approved Actual Annual Rental income
1000 Project Drive =515 & ] Homeless 2 0 50
51-60% 4 0 Perm Supp Housing 0 0 Tenant's Share
State: 61-80% ] ] Disabled 2 0 50
Wisconsin Total AHP Assisted Units 10 1] Rental Subsidy
County =80% ] ] 50
Dang Vacant Linits 0 Vacancy Rate
Tor ot T -
Select income guideline to usa: Units Owver Aflordability Ratio
HUD Income Guidelinegs 0
Units Over Targeting Selection

0
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Section 5: Project Completion Reporting

Tenant Income Continued

Rental Targeting - Afordability
bt E * i
Date afMove- | Yearof | Anoual | Anoual | 1ogeing | Lease | Vearof [ A0S E I1oninrsl  wof Pem | ne. | Mewal | una
Ut Addr Head of Household "in i o Income: Income at Incame st Manthly Special

essiUnit Yo = * | 1£30.¢50, | Renewal| Lease Rent Supp | Mllowed | Below | Affordability

Name Housshold - ml = Mm "“"""'H i "'""'m] (ma;?w Date | Fenewal m“"" ;| Stare | in Unie Nesds Housing | for Family | Man Ratio
1) 1000 Prject Drive, Uit 1 Tenars & 1 THEAHTE 2018 278N T2Hm 201 4850 1 1] 328,950 #LOS3)] 20T
2| 1000 Project Drive, Uit 2 Tenart B 2 226206 206 31322 s £ +800 2 $33600 | (#1573) 124
3] 000 Prsiect Drive, Uit 3 Tenara C 1 TR2UA0E 2018 24.128 i 208 $400 2 428950 1$4.822)] 82y
4] 1000 Project Drive, Unit 4 Tenark 0 1 VEi20% 2016 ¥12.406 ) ] 3400 1 i 523400 | (1916.394) 12 T
5| 1000 Project Drive. Urit 5 TenartE 3 RIS 2015 385 i 203 4300 2 #4540 (457301 XL
6 1000 Project Drive, Urit & Tenark F 3 RIZN0 2015 $43,054 2 2019 300 2 sa4.640 | ($1585) R
7] 1000 Pregect Diive. Ura 7 Tenart G 1 ASI206 2016 14,307 4 2019 $400 = 0 423400 | (815.093) =
8] 1000 Project Drive, Urit & TenantH 1 VZUZ0E 2016 $22.144 s EL] $400 2 o 823400 | (36.655) 0624
3] 1000 Propet Dive. Ut 3 Tenara| 1 22016 2016 $33.054 2 2019 +800 1 $35.260 | [82.226) B
0] 1000 Project Drwe, Linit 10 Tenank J 1 V2T20% 26 $29,134 15 E] +800 1 435260 | ($5.546) 1234

2. Complete the Tenant Information tab of
the TIW, paying special attention to the following
columns, which are frequently completed
incorrectly:

O Date of Move-In or Income Targeting
Recertification: Enter the date of the household’s
initial income certification (move-in date), or the
date of the most recent income recertification.

O Year of Move-In or Income Targeting
Recertification: Enter the year the tenant
moved in, or the year of the most recent income
recertification. This will populate the three right-
hand columns with year-specific calculations.

O Annual Income at Move-In or Income
Targeting Recertification: Enter the tenant’s
annual income at initial income certification (move-
in) or recertification. The value entered here should
match the amount of total annual income that was
used to determine the tenant’s income eligibility
and AMI category. The annualized income should
be based on third-party income verifications, such
as pay stubs, Social Security or SSDI statements,
or other supporting documentation.

© Actual Monthly Rent Charged and Tenant’s
Rent Share: Enter the total monthly rent on the
unit, as well as the tenant’s rent share. If the unit
is not subsidized, enter the same dollar amount in
both columns.

() Special Needs, Homeless, and Permanent
Supportive Housing: If your project committed

to providing housing to individuals with special
needs, to those experiencing homelessness, and/
or to those needing permanent supportive housing
at application, you will need to evidence compliance
with this commitment on the TIW. Select from the
drop-down menus to indicate any tenants who

have special needs, experienced homelessness
immediately prior to moving into their current unit,
and/or are living in a permanent supportive housing
environment. For permanent supportive housing
units, households must be at or below 30% AMI.

If the project did not commit to providing housing
to these populations (even if the project currently
has tenants who qualify for these categories),
please leave these columns blank.

©® Maximum Income Allowed for Family Size,
Actual Income Below Maximum, and Unit
Affordability Ratio: These columns will auto-pop-
ulate. Reference these numbers as you compare
the tenant’s actual income with income limits. For
permanent supportive housing units, house-
holds must be at or below 30% AMI.
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Section 5: Project Completion Reporting

Tenant Income Continued

3. Once the Tenant Information tab is completed,
the Project Information tab will auto-populate a
summary of the information entered:

Humber of units in each income targeting range Sconng Commitments

Progect Address

Operations Summary

Remember: Review the Project Information tab
to ensure that the current tenant mix is compliant
with:

e Income targeting requirements (i.e., does
the number of units in the Targeting and Actual
columns match at each targeting bracket?)

e Scoring commitments (i.e., if your application
committed to providing housing for the homeless,
is the correct number of units currently occupied
by this tenant population? If not, the Actual cell will
flag the discrepancy, as shown above).

% of AMI Targeting Actual Commitment Approved Actual Annual Rental Income
1000 Project Drive <z50% ] ] Homeless 2 1 $77.400
51-60% 4 4 Perm Supp Housing 0 0 Tenant's Share
Statie: 61-80% o 0 Disablad 2 3 50
Wisconsin Total AHP Assisied Units 10 10 Rental Subsidy
County =30% ] ] 577,400
Dane Vacant Units i} Vacancy Rate
o wsne T TR —
Select income guideling 1o use: Units Over Affordability Ratio
HUD Income Guidelings 0

Units Ower Targeting Selection

0
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Section 5: Project Completion Reporting

Tenant Income Verification (TIV)

When completing the TIW, please remember that
Community Investment analysts will request a
TIV sample to confirm all information entered on
the TIW. Please be prepared to provide the following
documentation for all tenants selected in the TIV
sample:

¢ Initial income certification and calculation (from
the later of either move-in or AHP application)

e Third-party income verification documents, such
as pay stubs, Social Security or SSDI statements,
etc.

e The current lease agreement

o If the project received points in the Special
Needs, Homeless, or Permanent Supportive
Housing scoring categories:

— A self-certification of history of homeless
ness,

OR

— Third-party evidence confirming that
the family or individual has a history of
homelessness (if applicable); examples include:

e Documentation from a referral agency or
supportive service provider, evidencing his
tory of homelessness

¢ A land use agreement indicating home
less designation

- A self-certification of special needs status,
OR

- Third-party evidence confirming special
needs status; examples include:

e A copy of a previous Supplemental Securi
ty Income statement

e Documentation from a referral network

- Evidence of provision of permanent
supportive housing; examples include:

¢ A self-certification verifying that the unit
is reserved for a permanent supportive
housing household

¢ A tenant selection plan, reflecting prefer
ence for households in need of supportive
services

¢ A supportive housing plan to increase
rates of housing stability or retention

e Evidence of service delivery

e Evidence that 20% of units are reserved
for tenants at or below 30% AMI
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Section 5: Project Completion Reporting

Project Status Information

Project Completion =

Project Status Information

Please attach your Fair Housing evidence in the Progect Documents sachon

Is the project 50% or more complete?” & yes No

Has Project Sponsor contact information changed since application?”

* Reguired to save the page
+ Reguinsd bafore Sponsor Approval

“Previous

Does the project still comply with applicable Fair Housing and Accessibility Laws? @ yes ko

“Supporting validation of cosl documeaniation is required. Plaase altach documeniation o the Validation of Cost fine fem in the Project Documentalion Section.”

Yoz ' MNo

Project Name:
Project Number:
Propect Complation Certificates Mumber:

To submil your changes please click Save before exiling this page.)
[ save | [ Unde |

Next

& 2020 Federsi Home Loan Bark of Chicago. All nghts resensed

What our reviewers are looking to verify:
Community Investment reviewers confirm that

the project remains compliant with fair housing

and accessibility legislation; is more than 50%
complete; and reflects accurate, up-to-date sponsor
contact information.

What you should provide: Fair housing
and accessibility information, cost validation
documentation, and contact information, as
needed.

After navigating to the Project Status Information
screen, verify that the fair housing evidence,
project completion information, and sponsor
contact information for your project remain
correct and up-to-date; confirm these details by
selecting the appropriate radio buttons. If you
need to make changes (for example, if the project
sponsor’s contact information has changed), select
the appropriate radio button and enter your
explanation in the text box that will appear below
the question.
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Section 5: Project Completion Reporting

Project Timeline

Project Completion ~

Project Timeline

Please supply the current project timeline dates listed below:
Award Date

Award Expiration Date

AHP Initial Draw Date

Construction/Rehabilitation Start Date”
Complete Construction/Rehabilitation of all Units Date”

Stabilized Occupancy Date”

Date of Certificate of Occupancy/Certificate of Substantial Rehabilitation”

Please attach Certificate of Occupancy/Certificate of Substantial Rehabilitation®

Project Closing Date”

100% of Financing Committed Date”

Project Completion Date

Have there been any material delays to the project? Yes

11114/2016

11/29/2018

117282018 Actual
04/24/2019 * Actual

01/31/2020 * Actual

07/03/2020 * Actual
05/07/2020 * Actual

I Uploaded File Info I

| Sample Upload File.pdf |

07/31/2020
04117/2019
07/03/2020

After navigating to the Project Timeline screen,
modify relevant dates as needed. Please ensure
that dates entered make logical sense (for
example, for new construction projects, we would
not expect to see a Certificate of Occupancy issued
prior to construction completion of all units).

What our reviewers are looking to verify:
Community Investment reviewers check

that relevant project dates in AHP Online are
accurate and match those provided in supporting
documentation.

What you should provide:

e Accurate dates for all Project Timeline items.

Please ensure that dates match those shown in
supporting documentation.

¢ Certificate of Occupancy/Certificate of
Substantial Rehabilitation. AHP Online will

prompt an upload of the document; please ensure

that the certificate verifies completion of
100% of units in the project.

The following dates will auto-populate:

e Award Date
e Award Expiration Date
¢ Initial Draw Date

Please enter verified dates for the following:

e Construction/Rehabilitation Start Date

e Complete Construction/Rehabilitation of All Units
Date

¢ Project Completion Date (reference the Helpful
Hint on the next page for a definition of this date)
e Stabilized Occupancy Date (90% occupancy)

e Date of Certificate of Occupancy/Certificate of
Substantial Rehabilitation

¢ Project Closing Date

¢ 100% of Financing Committed Date

Please continue to the next page for more
information.
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Section 5: Project Completion Reporting

Project Timeline Continued

Have there been any material delays to

the project?: Material delays include events
causing significant schedule impacts on either

the construction or lease-up phase of a project.
Examples include extreme storm events (e.g.,
hurricanes, tornadoes, severe flooding), fire
damage, and longstanding labor disputes. It is
unlikely that a project will experience these delays;
most AHP sponsors will answer No.

If the project has experienced material delays,

select Yes and enter an explanation in the text box.

Helpful Hint
For , the project completion
date is the latest date of:

1) the date the project reports a 90% occu-
pancy rate, 2) the date when construction or
rehabilitation is complete, or 3) the date of the
final disbursement of AHP subsidy.

For more information, please reference the
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https://www.fhlbc.com/docs/default-source/community-investment/affordable-housing-program/ahp-program-policy-and-forms/compiled-ahp-policies.pdf#page=9

Section 5: Project Completion Reporting

Scoring Information

Project Completion =

Scoring Information

Ptease attach doc jomn for ¢

that are T Status.
Please respond to the following statement:

| affirm that | have reviewed the Scoring Commitments listed below and that they are commect” ® gy

Commitment  Project Filled by
Scoring Category Status Commitment This Request?
Priodity 2 - Project Sponsorship Satisfied 2
Priority J - Targeting
<= 50% AMI Needed 20 !
> 50% and «=50% AMI Neaded g W
= BD% AMI Neaded 2 !
Priority 5 - Promotion of Empowerment
Empigyment services (Le,, empioymenticareer a3 —
counsaling, job training andior placement) Needed 32 %)
Financial Meracy. independent of homebuyer ecucation " I - =
andlor pre-purchase counseing Mmacht - o
Youth education programs senving s 3 substiute for
child care, or those that create empoloyment andior Neaged 32 vl
volunieer opportunitiss for youth
Assistance accessmng benefits andior entiiements that " % 1
provide incame andior reduce the cost of Bving L. 2 e
Priosity & - District Priority 1
Rural Satisfied 15
n-District Satrshed a
Priofity 7 - District Priority 2
Project Readiness Satshed a2
Member Financia Participation
Points will be awarded if 3 member or members
provide long-term financing with a minimwm term of 15
years 1o the project (1.8, permanent financing, iether of
cradit for credit enhancement, direct purchase of tax Needed !
tradits, or puichase of Lax credits hrough @ propnetany’
investment fund), the sim tota! of which constitutes.
>=5% and «10% of total development costs
TR
Priority B - AHP Subsidy per Unit $15.000.00
Priority 8 - Community Stability Satisted 1

" Required 1o save he page
* Required befors Sponsor Approval

Project Name:
Project Number: .
Project Compietion Cerfificate Number:

! No
Previous Aftach Supporting
Documentation Documentation
2
Sampie Uplosd
File.pdt Browsa -
Sample Upload
Fite.polt o Browse [7]
Sampie Uplosd
File.pdt Browsa -
Samgie Upload
File.pat L &
7]
a
Browse '
2

!ﬂ submit EWF CME Mease click E\'. N!O(' wxiting IEIS m&}

<Previous

Next>
© 2020 Federal Home Loan Bank of Chicago. A3 rights reserved

What our reviewers are
looking to verify: Community
Investment reviewers confirm
that scoring commitments made
at application are still valid and in
place at project completion.

What you should provide: On
the Scoring Information screen,
review the scoring commitments
made at application. Once

you have verified all scoring
commitments and uploaded all
necessary documentation, select
Yes and save your changes.
Please reference the following
page for specifics on supporting
documentation.

Consult the
page,

specifically the

, for
additional information on scoring
commitments and documentation
requirements specific to your
program year.

5:14 AHP Online:

Guide for Project Management

FHLBank
Chicago



https://fhlbc.com/community-investment/competitive-affordable-housing-program-ahp/ahp-program-policy-and-forms
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Section 5: Project Completion Reporting

Scoring Commitments

The list below represents commitments that
frequently require supporting documentation at
PCR. This list is not exhaustive.

Promotion of Empowerment - Memorandum
of Understanding (MOU): If your project
committed to one or more services under the
Promotion of Empowerment category, you will need
to provide the current executed MOU to evidence
that service provision is still in place.

Please do not provide the original MOU from
your application. Community Investment
reviewers require the current copy, signed

by both parties (i.e., the sponsor and the ser-
vice provider, unless the sponsor is providing
services directly) and dated from the current
calendar year. We recommend downloading the
original MOU from your application, adding or chang-
ing relevant information, and signing the new copy.

Permanent Supportive Housing, Housing

for Special Needs Populations, Housing for
Homeless Household: The Targeted Population
Certificate is required for all projects with scoring
committments in these categories. This form can be
found on our

Targeting: Verify compliance with targeting
commitments by checking the boxes. No upload is
required.

Helpful Hint

When submitting updated MOUs at
Project Completion Reporting, it may take
time to acquire the updated signatures
from the sponsor and service provid-
er (especially if a third-party signature
is needed). We recommend getting
these started early while gathering
materials to complete the PCR.
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Section 5: Project Completion Reporting

Rental Projects

Financial Information: Financial Review

Financial Informaticn
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The Financial Information:
Financial Review screen is
only a review of the previously
submitted Financial Feasbility
Workbook. No further action is
needed.

Click Save and Next.
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Section 5: Project Completion Reporting

Financial Information: Import Spreadsheet

Project Completion =~
Financial Infor
Fimancial Review

Import Spreadsheet Feasibility Analysis

wedbsite,

Please attach your updated Financial Feasibility spreadshest.”

* Requeed to save the page

* Féquined Defone SpoOnsor Approval

=Previous

Have you completed an updated financial workbook with current information as of this Project Complation Request?

Project Mame:
Propect Number:
Progect Completion Cenilhcate Numbser:

Commitment Lettéers

Complate and ammach ail of the projecT’s financial informanon using the Financial Feasibility Spreadshes! rempilare found on the FHLBC Commirniny imvesiment

B Yes No

Browse 7]

\To submit your changes please click Save before exiting this page.
[ Unde |

MNext=

[ sawe

What our reviewers are looking to verify:
Community Investment reviewers analyze the final
Financial Feasibility Spreadsheet to verify that

all feasibility indicators remain within guidelines
(or that any exceptions are reasonable), that
project costs in the spreadsheet match those on
third-party cost certification documents, and that the
project continues to demonstrate a need for the AHP
subsidy.

What you should provide: AHP Online will
request a final copy of the Financial Feasibility
Spreadsheet (which may differ from the copies
provided at application and disbursement),
reflecting the project’s final Sources of Funds and
Uses of Funds; development costs; and operating
pro forma.

After navigating to the Financial Information:
Import Spreadsheet screen, upload the most
current version of the Financial Feasibility
Spreadsheet. We recommend downloading a copy
of the Financial Feasibility Spreadsheet that was

uploaded at disbursement and modifying it to
reflect the final project costs. This will ensure that
you are completing the spreadsheet specific to your
AHP program year, and reduce manual data entry.

Before uploading your spreadsheet, check for the
following:

e Does construction contingency equal $0.00
(0% )? As construction is complete at PCR,
Community Investment reviewers will expect to see
a contingency of zero (i.e., no funds still allocated
for contingency).

e Do the dollar amounts, rates, and terms
shown on the Sources tab match those shown
on the financial commitment letters? Please
ensure that financing commitments match across
documents. If they do not, Community Investment
will request either a) an updated Financial
Feasibility Spreadsheet, or b) revised commitment
letters from relevant source(s).
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Section 5: Project Completion Reporting

Financial Information: Feasibility Analysis

Project Mama:
Propect Number:
Project Completion Certificate Mumiber:

Project Completion  *
Financial Information

Financial Review Impon Spreadshest Feasibality Analysis Commitment Letters

The following issues were found. You musl provide an explanation for sach of them of re-upload the spreadsheet io resolve the issue.The lollowing issues were
fownd. You must provide an axplanation for each of them o re-upload the spreadshesl 1o resolve the issue.

Have there been any significant financial changes to the project?” & yes

Please provide an explanation®
You have 2000 characTers remaining for your Jescriprion.

* Resguined bafone Sponsor Approva

<Previous

Action Feasibility Value Deetails Standard Current Approved New Explained
Explain Debt Coverage Rabo Mare info 1.15-1.45 205 85 Ves
Explain Dabi Coverage Rabo, DCR - Overal More Info 115=1.45 105 1.85 Vel

MO

[To submil your changes please click Save before exiting this page. |
| Save || Undo ||

MNext=

& 2020 Federal Home Loan Bank of Chicago. All ights resarved

What our reviewers are looking to verify:
Community Investment will reassess any financial
feasibility indicators that are outside of guidelines,
to ensure they remain reasonable. Reviewers will
also analyze financial changes to the project, if any
have occurred.

What you should provide: If significant financial
changes have occurred, or additional feasibility
indicators have moved outside of guidelines since
disbursement, explanations will be required.

Navigate to the Financial Information: Feasibility
Analysis screen. If any feasibility indicators

were outside of guidelines at application or
disbursement, explanations were required. These
values and associated explanations will auto-
populate.

If there have been significant financial changes to
the project, select Yes and enter an explanation in
the text box provided. Depending on the changes,
feasibility values outside of guidelines may populate
and require explanation.

If an explanation is required for an indicator that
is outside of guidelines, select Explain next to the
feasibility value, and enter your explanation in the
text box provided.
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Section 5: Project Completion Reporting

Financial Information: Commitment Letters

What our reviewers are looking to verify:
Community Investment reviewers confirm that

all funding sources committed at application and
verified at disbursement are still committed to the
project, and that dollar amounts reflected on com-
mitment documents match those in the Financial
Feasibility Spreadsheet.

What you should provide: Please submit final
funding commitments for all sources. We require
final loan notes and grant agreements at PCR.
Draft commitment letters submitted at application
or at disbursement will not be sufficient.

Documentation Requirements

Please do not provide:

e Non-final funding commitments, such as letters
of intent

e Funding commitments in which dollar amounts
provided do not match totals shown on the
Financial Feasibility Spreadsheet

Acceptable final commitment documents are
outlined below, by funding type.

TYPE OF COMMITMENT DOCUMENTATION NEEDED

All permanent loans

Final promissory note

An initial Letter of Intent indicating commitment is
not sufficient.

Low-Income Housing Tax Credit (LIHTC)

Signed limited partnership agreement or operating
agreement

Historic Tax Credit

Signed limited partnership agreement or operating
agreement

Illinois Affordable Housing Tax Credit (IAHTC)

Signed transfer agreement

HOME or CDBG

Signed grant agreement and/or note, if required
by jurisdiction; the grant agreement or note should
include repayment terms, if applicable

Other grants

Signed grant agreement

Deferred developer fee / owner equity

Signed commitment letter from the developer,
which reflects the final amount of the deferred fee

An initial commitment letter reflecting a different
deferred fee amount is not sufficient.
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Section 5: Project Completion Reporting

Financial Information: Commitment Letters

Project Completion =~

Financial Information

Financial Review Impaort Spreadshesl Feasibility Analysis Commitment Letters

Project Completion Cerfificate Number:

The following approved funding sources were found. You must provide a commitment letler for each of them or re.upload the spreadsheet if this was done in ermor.

Amount Approved

Project Marme:
Progect Numiber:

Letter Provided

Action Source of Funds Description
] LIHTC Equity Faderal Low-intome Housing Tax Cred Eguity § 3,940 10600 Yas Vs
Municipal Fee Reimbursemant TIFfLocal Government Subsidy 5 5B.004.00 Yes Yes
Subordinated Loan (City of Burlingbon) Ciher Loans § 25,000.00 Yes Yes
Permanent Loan (IFF) Ciner Loans $ 350,000 00 Yes Yes
Subordinated Loan (Citi) Diher Loans 5 300,000.00 Yes
Defered Developer Fee Defered Developer Fes 5 25,710.00 Yes l
| commitment Lettor |
| [ Update Commitment Letter || Cancel |
Source of Funds LIHTC Equity
Description Federal Low-Income Housing Tax Credt Egquity
Amount $ 3,040,106.00
Approved Yes
| Uploaded File Info |
Attach a commitment lefter for this approved funding source. * SEWEMFNM [emow ] |
" Reguired to save the page [To submif your changes piease click Save before exiting this page]
¢ Required before Sponsor Approval Save Undg
lePrevious MNext>

© 2020 Federal Home Loan Bank of Chicago. All rights reserved

1. Navigate to the Financial Information: Com-
mitment Letters screen.

2. Review all commitment letters. Are the
source names, descriptions, and dollar amounts
correct?

3. Review the Letter Provided column. If any
sources are listed as No, please click on Attach to
upload the relevant commitment documentation,
using the Documentation Requirements table on
the previous page as a guide.
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Section 5: Project Completion Reporting

Project Documentation

Project Documentation
Project Docuiments
Action Description Documentation Required Status Document Available? Explained? Attached Document
Edit Rehabditation and Construction Scope See documentation matrix Meedead ] Yes
Edit | Constrection Payments and Completon See documentation makrx Needed Yes No Ef“mer Uptoad
Edit | Permisson to Occupy See documentation matrix Needed Yes Mo sta; :Dd: Upload
Edit | Project Uses Sees documentation matrix Meaded Yes Mo E::rufe Upload
Edt | Income Sed SOCUMBNtalon matnx Needad MO Yes
Edit  Retenbon Agreement See documentation mairix Heeded Yes Mo Eiﬁﬂ*w Upscad
Edit  Complance | See documentation matrx | Needed ™ '
Edit Piclures See documentation matrix Meedad Yes Mo E::‘s;: Upload
View | Site Contral | Satished [ o '
View | Acguisitson Ses documentation matrix Satisfied No
View | Acguisibon Cost See documentation makrix Satisfied ho
View | Zoning Ses documentation matrix Satished Ko
View | Exitence | See documentation matrix Satisfisd Mo
View | Authonty to do Business See documentation malrx Sahsfied ko
View = Ownership | See documentation malrix Satisfed Mo
View  Expenence/Capacity Satishud Ko
View | Market information Satisfied No
View | Construction Costs See documentation matrix Satisfied No
View | Accessibility Safizhed Mo
View  Project Sowutes See documentation matrx Satisfied Ma
View | Detvery of Subsady See documentation makrix Satished Mo
View  Ficor and Sde Pian S GOCLMEntaton matrix Satizhed Mo
View | Subsidy Agresment Sea documantation matrix Satisfiad Mo
| Project Document |
[ Update Project Documant || Cancel |
Status Neeoed
Description Construction Payments and Complation
Documentation Required Sed documentation malrx
| Uploaded File info |
Previous Aftached D 1
| Sampie Upload File.pdf |
Is the documentation available? ® Yes () No
1
Uploaded File Info [l
L
Atiach Documeniation Sample Upload File.pdt ‘ |
;R‘Eq”“d 1o save the page [To submit your changes please click Save belote exiting this page)
Requirsd bElors Sponsor Approval I Cava I |. Undo l
<Previous Next>

On the Project Documentation screen, you will
upload any necessary project documents, as speci-
fied in the

The following sections provide detailed informa-
tion on what you should upload for many of the
requested documentation types.

FHLBank
Chicago
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Section 5: Project Completion Reporting

Project Documentation Continued

AFPLIC&TIOH AND CEHTIF[C.ATE FOH PAYMENT AlA DOCUMENT G702 (nstroctions on reverse side) man osg of AT

T OWNER PROJECT

FROM CONTRACTOH YA ARCHITECT

CONTRACT FOR

APPLICATION Bi)
PERICD TCH

[Maribiaion o
0] oW NER

PROJECT MO1S ) ARCHITECT

L] CONTRACTOR
CONTRACT DATE m|

I:I

CONTRACTOR’S APPLICATION FOR PAYMENT

Application B made for payment, as shown below, in connection with the Coniract
Continuation Sheer, AIA Document G703, is snached

| DRIGINAL CONTRACT SUM £
1. Met change by Change Orders §
i CONTRACT SUM TO DATE (Line 1 &+ 2) "
i TOTAL COMPLETED & STORED TO DATE ] B
(Column G on G5 —_—
5. RETAINAGE:
3. % al Complemd Wiork . —

(Colamns [ + E om GT03)

b % of Sworcd Material 1
(Column F af G703

Theal Reminage (Line 5a + 5h or
Toml in Column | of GT03) ]
. TOTAL EARNED LESS RETAINAGE H —

(Llne 4 less Line 5 Todad)

7. LESS PREVIOUS CERTIFICATES FOR PAYMENT

(Line 6 froemy pricer Cenificae) |

7 BALANCE TO FINISH, INCLUDING RETAINAGE
fLing % less Line ) £ §ﬂ.ﬂﬂ

[ CHANGE ORDER SUNMMARY
i Total changes apprioved in
previous monihs by Owner

ADDITIONS ~ DEDUCTIONS

i Total approvied this Maonil
| TOTALS

| NET CHANGES by Change Chrder|

H. CURRENT PAYMENT DUE | ] |

The undemsigned Condracuor cemifies that io the best of the
isnitiom amd bebied the Wear avered by this Application for Pavment has been compleicd
in scordznce with the G ol Desowments, ihat all gnwsuinis have been paid by the
Caontrsceor for Whrk for which peeviius Certificates for Payment weie issued and pay
ments received from the Owner, @i tlsat corment payment shown heredn 5 nom' die

oaviraceor’s kndmwledge, infor

CONTRACTOR

ny _oigned v Dated

Seame ol
County of
Subscribed and sworn 1w before

me this day of

NOTARIZED

Modary Pubkic

My Commission cxpares

ARCHITECT'S CERTIFICAT PAYMENT

In acoordance winh the Comracy Documents, based on onesee observonom snd the dam
cumprising this spplication, the Architect cenifies o dhe Owner that o the best of the
Architect's knowledge, iInformation and bell e Wirk bas progressed as indicaicd, the
qaality of the Work s in acoordanoe with the niract Documeints, and the Conrctor
I8 entiiled w payment of the AMOUNT CERTIFIED

AMOUNT CERTIFIED §

FArEercle pxplareatton i amonrl certiffed differs from te aeonnd appdied o Teitial
il figreres oo By Appdication aned on B Ciandiniaalion Sheaf thal aore chamgaal I
conform fo the amolond certified )

VRCHITECT

iy Signed o Dated

This Cemificite 18 nol negottabde: The AMOUNT CERTIFIELY 18 payalde anly io the Coin
tracior named herdin. Issugnoee, payment and acceplande
prejudice w any rights of the Owner or Conmractor under this Contrac

of payment e withool

WENUL MW, WRSENGTOS. (Mo HENGRIE *

: LinBoenased

AWK DOCUMENT GROE * AFPLILATEON AND CERTIFICATE FOS FRTMENT = 0% EDITHN = AlAY =
W R photgoopying wolstes LS copyrighl lows amnd will subject the volaior fo legal prosecufion

ERT = TR AMERSCAN THSTITUTE OF ARCIITECTS 1735 REW YUK

GT02-1992

CAUTION: You should use an original ALA document which has this caution printed in med, An ordginal sssurns that changes will not be sbecured as may occur whon decuments i mproduced,

Construction Payments and
Completion

What our reviewers are looking to verify:

Community Investment reviewers confirm that
construction is complete and that the project’s

contractor has been paid.

What you should provide: A final executed copy
of G702, Application and Certificate for Payment,
which is:

e Signed by both the contractor and architect, and

e Notarized by a notary public.

G702 should reflect project completion (i.e.,
a balance to finish, including retainage, of $0.00),
and should be fully executed and notarized, as
shown above.
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Section 5: Project Completion Reporting

Project Documentation Continued

Permission to Occupy

What our reviewers are looking to verify: Com-
munity Investment reviewers verify that the project
is complete and safe for occupancy by confirming
that all units have received a Certificate of Occu-
pancy.

What you should provide: A signed copy of the
Certificate(s) of Occupancy, reflecting that:

e All units in the project may safely be occupied,
and

e The date on each certificate matches that entered
on the Project Timeline screen.

Please do not provide incomplete copies of Cer-
tificate(s) of Occupancy that do not include all proj-
ect units and/or addresses.

Project Uses

What our reviewers are looking to verify:
Community Investment reviewers attempt to tie
out 100% of construction costs, in order to confirm
project completion and verify uses of project funds.

What you should provide: Depending on
the project type, please provide at least one
of the following documents to tie out 100% of
construction costs:

e Third-party cost certification

e Fully executed final Owner’s Sworn Statement
e Contractor invoices and proof of payments

¢ Final lien waivers

Dollar amounts should match those shown on the
Financial Feasibility Spreadsheet.

Income

What our reviewers are looking to verify:
Community Investment reviewers verify that proj-
ects with operating income sources (such as rental
assistance or operating grants) can demonstrate
that these sources are in place.

What you should provide: Depending on the
income source, provide:

¢ A Housing Assistance Payment (HAP) contract

or proof of rental assistance, reflecting the dollar
amount of rental assistance shown on the Financial
Feasibility Spreadsheet.

e An operating grant agreement, reflecting the dol-
lar amount of the grant shown on the Financial Fea-
sibility Spreadsheet.
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Section 5: Project Completion Reporting

Project Documentation Continued
Retention Agreement

What our reviewers are looking to verify:
Community Investment reviewers confirm that the
member and sponsor have final executed and
recorded copies of the retention/repayment
agreement, AHP mortgage, and collateral assign-
ment of the AHP mortgage to the member bank (if
applicable).

Sponsors must submit copies that have been
recorded with their county Register of Deeds,
as shown below.

AFFOANLE MOLIST NG PROCERAM
— REFAVMENT AGWEIMENT

DOC# 1051607

Docamcm W oada [ R ]

dordl 20, M5 BT M
AR MELLY
RELTSIER OF DEEDS
= [0 (1) LAC CTUNTY

miimiin

If documents are missing a document number
and language regarding being recorded
(generally found on the upper-right of the
first page), they will likely not be sufficient.

What you should provide:

e Recorded Retention agreement (executed and
recorded copy), and

e Recorded AHP mortgage (executed and recorded
copy), and

e Recorded collateral assignment (executed and
recorded copy, if applicable)

Please do not provide copies of these docu-
ments that are not recorded.

Compliance

What our reviewers are looking to verify: Com-
munity Investment reviewers check that the Initial
Monitoring Questionnaire is complete, accurate, and
fully executed by the sponsor.

What you should provide: A copy of the
, fully com-
pleted and sighed by the sponsor.

Pictures

What our reviewers are looking to verify:
Community Investment reviewers confirm that
construction or rehabilitation is complete, and
that the project’s buildings appear ready for
occupancy.

What you should provide: If you have not
already provided photographs (at disbursement,
for example), please provide site photos depicting
construction or rehabilitation completion.
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Section 5: Project Completion Reporting

Project Completion Miscellaneous

Project Completion =

Project Completion Miscellaneous

Project Hame:
Project Numbser:
Project Complation Certificate Number:

Add |ssue

Issue Description”

You have 250 ChardCTers remaining for your descriprion,

Explanation *

You have I characiers ramaining for your descripoion.

Attachment Browse “

[ cancet || saveissue |

'ﬁaﬂuﬂeﬂ!nsaueme T
+ Reqguired befors Sponsor Approval

<Previous

[To submit your changes please click Save belfore exiting this page]

[ Save ] [ Unde ||

@ 2020 Federal Home Loan Bank of Chicago. A3 nghts reserved

1. Navigate to the Project Completion Miscellaneous
screen, where you can record any changes or
upload any information not captured on the prior
screens. It is unlikely that a sponsor will need
to use this screen; most sponsors will only need
to click on Save at the bottom right.

2. If necessary, select Add Issue to enter an issue,
provide an accompanying explanation, and upload
supporting documentation. Click on Save Issue in
the upper right of the box, and then Save at the
bottom right of the screen, to ensure that changes
are captured.

5:25 AHP Online: Guide for Project Management

FHLBank
Chicago




Section 5: Project Completion Reporting

Sponsor Certification

Project =  Disbursement ~  Mopilosing = Extension ~
) Sem-Annual Progress Reports
Project Completion § Complebon Certification

Iempfenun Certification sponsor approval I |

Long Term Monforing - SponsonCwner
Coartific ation

Section

Tenant Income

Project Status information

Project Timeline

Scoring information

Fingncial information: Fimancipd Revew
Financial information: mport Spreadehest
Financial Information: Feasibility Anakysis
Financial Commitments Letiers

Project Documentation

Project Completion Miscellaneous

-!r-sm Stalus  To Status  Changed By Changed Date

Project Name:
Project Number:

Project Completion Certificale Mumber:

Status Change Detalls

Stalus

SN S UE NN S

LS8 S

& 2020 Faderal Home Loan Bank of Chicago. Al rights resersed

1. Navigate back to the Project Completion Home
Page. If all sections of the PCR have been complet-
ed and all associated files successfully uploaded,
each section will have a green check mark in the
Status column, as shown below:

X Not Visited
In Progress
" Complete
@ Modified by Community Investment Group staff

If any sections are incomplete or have not been visit-
ed, please complete them.

2. Once all sections are marked as complete, and the
sponsor is confident that the entire PCR is complete
and accurate, the Sponsor Certification may be com-
pleted. Please note that completing the Sponsor
Certification will prevent you from making any
further changes to the PCR; only certify when
you are confident that the PCR is complete and
accurate.

Hover the cursor over the Monitoring tab at the
top of the screen, and select Completion Certifi-
cation Sponsor Approval.
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Section 5: Project Completion Reporting

Sponsor Certification

Pramey = (isbersamssl T Mosanneg v Dibesans T
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3. Complete the Sponsor Certifica-
tion by checking the box to certi-
fy the information on each line. If
you are unable to certify any line
item(s), provide an explanation in
the text box at the bottom of the
screen.

4. When finished, select I
Certify in the lower right of
your screen. This will complete
the Sponsor Certification, and
trigger the AHP Online system
to automatically notify the
project member that it may
now complete its Member
Certification.

Note that many sponsors
also choose to manually
email their Member Contact,
indicating that the project is
ready for Member Certification.
This ensures that the Member
Certification is completed
promptly.
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Section 5: Project Completion Reporting

Member Certification

My Applications = My Projects  ~
My Projects
- S S o o e e
[Project Number | Funding Round| 20154 v | [_Search | | Ressi | FAGArdIng the AHP program, please
| contact us at 312-585-5824
| | - Vist Ihe Bank's websis at
............................ www FHLBC com for aadtional
resources, inciuding the
Project Numibser Project Name Status Monitoring Status :;'nnlefre'fﬂaho-h Plan, Guide for
a roject Man, ment, applicaton
2020405001 AHP Project A | Complate Long-Term Maonitoring - LIMTC mﬁcam_ f.-.gdemm
2020405002 | AHP Project B Complets Eriect Compietion Review Nt | Hours of Operation
i {10f 1) 1 AHP Online syshem hours ana from
| 6:30 a.m. to madnight CT
Commesndly |mvesiment hours of
operation are from 230 am. to
5100 p.m. CT. Monday through
Fraday
1. Log in to AHP Online via and navi-

gate to the My Projects screen.

2. Click on the project number for which the PCR
is being completed. This will open the Current
Project Summary screen.

FHLBank
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Section 5: Project Completion Reporting

Member Certification Continued

Project Nams:
Project Number:
Project = Disbursement = = Extension ~
) Semi-Annuat Progress Repors
Current Project SUmM gompistion Certiication
|| Complebon Cerfification Member

Project Profile approvat
Project Name Long Term Maonitoring - Mamber mber i .rm:& mE!Iha NL m;esm
i Carific ation regarding PIOgam,
Project Number Rents) please contact us at 312-585-
Project Status Lead Sponsor 5824
Monitoring Status Froject Completion Review Not Started [l Lead Member Hours of Operation
AHP Onling system hows ae
m:l Retention trom 6:30 a.m. io midnight CT

Commusnity Invesimend howrs of

More Detalls  operation are from 8:30 am. to
Condigons Efgag m. CT, Monday through
No conditions found.
Mare Detaily
Docimentation Reguired
Categories | Types Documentation Required Status
Rehabiitation and Construction Scope See documentafion matrix Keeded
Construction Payments and Compietion | 8ee documentation matrx Needed
Permission 19 Ocoupy . See gocumentation matrix MNesoed
{1 0f 3) 123 p | 0
More Detaily
Modifications
No modificatiens found,
Mare Detaifs

© 2020 Federal Home Loan Bank of Chicago, Al rights reserved

3. Hover the cursor over the Monitoring tab at
the top of the screen, and select Completion
Certification Member Approval.

FHLBank
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Section 5: Project Completion Reporting

Member Certification Continued

Projact = Disbursemeant =~ Monitoring = Extension ~
Member Certification
Projact Nama Projacl Sponsor
Project Number Project Member

Project City, State

By checking the following boxes, it s certified that:

Bank

Provide an explanation for each item 1o which you ane unable 1o certily:

You have J000 characrers remaining for your cescripiem,

This certification is made 1o the Federal Home Loan Bank of Chicago (Bank] in connection with the Affordable Housing Program (AHP) project referenced above [Progect).
The Project has been approved by the Bank to receive a Subsidy in an amount determined by the Bank through the AHP, which is administered pursuant to Part 1291 of the

Code of Federal Regulations (AHP Regulations). All capitalized terms used herein are as defined within AHP Regulations.

The indvidual xecuting inis cerification 5 authorzed © make the representations containgd herein
The Project units are subject to @ deed resinction or other legally enforceable retention agreement or mechanism meating the requirements of the FHFA's AHP Regulations

The retention agreement or mechanism is confirmed as recorded and the F‘rDjEﬂ Memiber mantains evidence of the recorded document that is available for review by the

] | Based on an exterior visual inspection of the Project, it appears 10 be switabie for ocupancy

By indicating its acceptance below, Member certifies that it is authonzed to make the representations contained herein, that the information provided is true, complete, and
accurate, and that it understands thal the Bank has a duty 1o invoke sanclions pursuant to the AHP Regulations in the event that this cenification is found 1o be invalid or
there is non-compliance with the terms of the approved AHP application and any subsequent modifications as approved by the Bank.

Project Name:
Project Mumber: |
Project Completion Cartificate Numbser:

[ Icerty |[ 1donatCeiy |

& 2020 Fegeral Home Loan Bank of Chicago. All rights reserved

4. After reviewing the PCR as completed by the
sponsor, complete the Member Certification by
checking the box to certify the information on each

line. If you are unable to certify any line item(s), pro-

vide an explanation in the text box at the bottom of
the screen.

5. When finished, select I Certify in the lower right
of your screen.

If you find errors in the PCR documentation or
require the sponsor to correct or change any
information, select I Do Not Certify. Doing so will
send the PCR back to the sponsor and allow them to
make any needed changes.
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Section 5: Project Completion Reporting

Member Certification Continued

Project = Disbursement ~  Moniloring =  Extension =
Project Completion Home Page

!
From Status
Mot Stared
Ouistanding
Creardug

Status Change Details
To Status Changed By
Outstanding
Cregroue

Sponsor Appiowed

ISW-‘SOT Appioved

Member Approved

Section
Tenant income
Froject Status Information
Project Timaline
Sconng information
Financial Information: Financial Review
Fmanciasl information: Impor Spresdsheat
Fimancial information: Fessdsility Analysis
Fmnancisl Commitments Letiers
Project Documentation

Project Complebon Miscellansous

© 2020 Federal Home Loan Bank of Chicago. A3 rights reserved

Project Hame:
Project Humber:
Project Completion Certificate NMumber:

Changed Date
1073172018
1212M8
017212020

22020

Status

%

%8S SN (S SN NS

6. Upon completion of both the Sponsor and Member
Certification, the Project Completion Home Page will
reflect a completed PCR. The Status Change Details
box will show dates of both Sponsor and Member
Approval. Community Investment review staff will be
automatically notified that the PCR is complete and

ready for review.
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Section 5: Project Completion Reporting

Homeownership Projects

Overview Project sponsors and members are responsible
for responding to PCR requests in a timely
A Project Completion Report (PCR) is the means manner; if PCR materials are not provided

by which Community Investment will review all to Community Investment by the project’s
necessary documentation and information to verify ~ @ssigned due date, the project may be deemed
that an AHP project has fulfilled its application noncompliant for failure to comply with
commitments, and that the project continues to meet Monitoring requirements.

eligibility, scoring, and financial feasibility criteria. Owner-occupied projects are exempt from long-
Community Investment will send a PCR request term monitoring.

to the project sponsor and member following the

project’s final disbursement request. The final

disbursement request for a homeownership project

must be made within 36 months of the AHP

award date.

Because PCR review occurs shortly after
disbursement, Community Investment should
already have received all necessary documentation
to verify project completion from the project
sponsor and member during the disbursement
process. Therefore, the sponsor and member
must complete the required PCR module in AHP
Online, but are generally not required to upload any
additional information.

]
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Section 5: Project Completion Reporting

Homeownership Projects
Getting Started

My Projects ~  Profile ~

My Projects

_— e If you have any guestions
Mw—] Funding Round Salect | [_Search | [ Reset | ragarding the AHP program, please

contact us at 312-565-5824
Project Name |

Vigit the Bank's website at
_| www FHLBC com for addilional
| resources, inciuding the
Project Number Project Name Status Maonitoring Status Implementation Plan, Guide for
Progect Management, appiication
‘2020405001 AHP Project A Fundedistarted Sraioc Completion Review Not | | tempizies, and more

Hours of Operation

| AHP Oniine system hours are from
§:30 am. fo midnight CT

Mot (1]

Community Invesiment hours of
operation are from 3:30 am fo
500 p.m. CT, Monday through
Friday

1. loginto , and navigate to the My
Projects screen.

2. Click on the project number for which the PCR is
being completed. This will open the Current Project
Summary screen.

FHLBank
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Section 5: Project Completion Reporting

Homeownership Projects
Getting Started

Progect Mama:
Project Number:

Project =  Disbursement =~ m Extension =
. Semi-Annual Progress Repors
Current Project Sum [irtse eroeet Compiston |

Lang Term Manitoning - SponsoriCwner

o

i Waming Certfication B R
+ = The commitment date has N ! Hyou have any questions
regarding the AHF program,
Projact Profile please contacl us at 312-565
5324
Project Name Application Mumbser s
urs ration
Project Mumber Project Type AP Onling & s
Project Status Funded'siariad Lead Sponsor

from 6:30 a.m. 1o midnight CT

Monitoring Status Project Compietion Review Nat Started ) Lead Member Cormmusnity Irvestment fours of

Project Retention operation are from 8:30 am. fo
Diate 5:00 p.m. CT, Monday through
Fraday
Maore Detaits
Conditions
No conditions found.
More Detaily
Documentation Regquired

3. Hover the cursor over the Monitoring tab at the

top of the screen, and then select Initiate Project
Completion.

Project Hame:
Project Number: .
Project =  Disbursement ~  Monitoring = Extension =

Initiate Project Completion

Is your Project Complete?” B v O

4. If your final disbursement request has been
completed and your project is complete, select Yes
to navigate to the Project Completion Home Page.
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Section 5: Project Completion Reporting

Homeownership Projects
Getting Started

Project Hame:
Project Number:
Project Completson Certificate Number:

Project =  Disbursement = Monitoring ~ Extension =

Project Completion Home Page
| Status Change Details
From Status To Status Changed By Changed Date
b
Saction Status

Project Status information 4

Project Timsline 4

Ecoring Information L

Project Documentation 4

Project Completion Miscell s
5. The Project Completion Home Page lists each
section of the PCR that requires completion. The
status of each section is marked using the following
symbols:
X Not Visited
" In Progress
«" Complete
0 Modified by Community Investment Group staff
This guide will help you complete all sections and
successfully submit your PCR.

]
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Section 5: Project Completion Reporting

Homeownership Projects

Project Status Information

Project Name:
Project Number:
Progect Completion Certificate Number:

Project Completion =
Project Status Information
Does the project still comply with applicable Fair Housing and Accessibility Laws? ™ Yes ) o
Flease altach your Fair Housing evidenca in e Project Decuments sedhion
I& the project 50% of more complete? @ ves (0 Mo

“Supporting validation of cost documentation is required. Please attach documentation o the Validation of Cost fine item in the Project Documentation Section.”

Has Project Sponsor contact information changed since application?” ) Yes @ Mo

A [To submit your changes please click Save belore exiting this page.
Reguined bafore Sponsor Approval | Save '| E_“mn |

=Previous MNext=

2 2020 Federal Home Loan Bank of Chicago_ All rights resensed

What our reviewers are looking to verify: After navigating to the Project Status Information

Community Investment reviewers verify that screen, verify that the fair housing evidence,

the project remains compliant with fair housing project completion information, and sponsor contact

and accessibility legislation; is more than 50% information for your project remain correct and

complete; and reflects accurate, up-to-date up-to-date; confirm these details by selecting the

sponsor contact information. appropriate radio buttons. If you need to make
changes (for example, if the project sponsor’s

What you should provide: Fair housing contact information has changed), select the

and accessibility information, cost validation appropriate radio button and enter your explanation

documentation, and contact information, as needed. in the text box that will appear below the question.

For homeownership projects, this information is
entered and confirmed at disbursement; please
review for accuracy and confirm before saving the
screen and moving on.

FHLBank
Chicago
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Section 5: Project Completion Reporting

Homeownership Projects

Project Timeline

Project Completion ™

Project Timeline

Project Name:
Project Nember:
icn Cemificate

Please supply the current project timeline dates listed bedow:
Award Date

Award Expiration Date

AHP Initial Draw Date

11182015
11182018
o708

oM012018

Construction/Rehabilitation Start Date’

otNZ0T

Complete Construction/Rehabilitation/Purchase of all Units Date”

Hawe there been any material delays to the project? No

+ Required before Sponscr Approval

Acfual .
Expocing
T

Expecieg

Expecied

<Previous

Next>

What our reviewers are looking to verify:
Community Investment reviewers check that
relevant project dates in AHP Online are
accurate and match those provided in supporting
documentation.

What you should provide: Accurate dates for all
Project Timeline items. Please ensure that dates
match those shown in supporting documentation.
For homeownership projects, most timeline dates
are updated during disbursement; please review
for accuracy before saving the screen.

On the Project Timeline screen, modify dates
as needed. The following dates will auto-
populate:

e Award Date

e Award Expiration Date

e Initial Draw Date

Please enter verified dates for the following:
e Construction/Rehabilitation Start Date

e Complete Construction/Rehabilitation/Purchase
of All Units Date

e Project Completion Date (reference Helpful Hint)

Have there been any material delays to the
project?: Material delays include events causing
significant impacts to a project’s schedule. Examples
include extreme storm events (e.g., hurricanes,
tornadoes, severe flooding), fire damage, and long-
standing labor disputes. It is unlikely that a project
will experience these delays; most AHP sponsors
will answer No.

If the project has experienced material delays,
select Yes and enter an explanation in the text box.

Helpful Hint
For Homeownership Projects, the project
completion date is the latest date of:

1) the date all units are sold, 2) the date when

construction or rehabilitation is complete, or 3)

the date of the final disbursement of AHP sub-
sidy.

For more information, please reference
the
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Section 5: Project Completion Reporting

Homeownership Projects

Scoring Information
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What our reviewers are
looking to verify: Community
Investment reviewers confirm
that scoring commitments made
at application are still valid and in
place at project completion. For
homeownership projects, scoring
commitments are confirmed at
disbursement; no further action
is needed from the project’s
sponsor or member at PCR.

What you should provide:
Sponsors and members should
review the Scoring Information
screen, but are not required

to upload any additional
documentation.

For additional information on
scoring commitments and
documentation requirements
specific to your program year,
please consult the

page,
specifically the
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Section 5: Project Completion Reporting

Homeownership Projects

Project Documentation

Project Mame:
Propact Number:

Progect Completion Certificate Numibser
Project Completion =

Project Documentation

Project Documents

Action Description Documentation Required Status  Document Available? Expiained? Attached Document
View | Experienca/Capacity Reference Documentation Malrix Satisfied No
View  Market Information Reference Documentation Matrix Satistied ‘No
View | Rehabiltation and Construction Scope Reference Documentation Matrix Satisfied Na
View | Subsidy Agreement Reference Documentation Matrix | gatisfied No

| * Required to save the page
|7 Requined balore Sponsor Approvi

<Previous Next>

What our reviewers are looking to verify: For additional information on documentation
Community Investment reviewers confirm that requirements specific to your program year,
all project documentation has been provided and please consult the

is valid and complete at project completion. For page, specifically the
homeownership projects, all necessary project

documentation is submitted and reviewed at

disbursement; no further action is needed from

the project’s sponsor or member at PCR.

What you should provide: Sponsors

and members should review the Project
Documentation screen, but are not required to
upload any additional documentation.

|
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Section 5: Project Completion Reporting

Homeownership Projects

Project Completion Miscellaneous

Project Name:
Project Numbern
Project Completion Certificate Number:
Projeci Completion =

Project Completion Miscellaneous

Add Issue
|

Cancel || Saveissue |

Issue Description”

You have 250 characrers remaining for your description,

Explanation®

You have J000 characiers remaining for your descripaion,

Attachment Er!:n_vse ‘
* Required Io save the page [To submil your changes please click Save before exiting this page)
* cequired belore Sgonsar Approval o] o]
<Previous

© 2020 Federal Home Loan Bank of Chicago Al rights reserved

1. Navigate to the Project Completion Miscellaneous 2. If necessary, select Add Issue to enter an issue,
screen, where you can record any changes or provide an accompanying explanation, and upload

upload any information not captured on the prior supporting documentation. Click on Save Issue in
screens. the upper right of the box, and then Save at the

bottom right of the screen, to ensure that changes

It is unlikely that a sponsor will need to use are captured.
this screen; most sponsors will not need to take
action beyond clicking on Save at the bottom right.

FHLBank
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Section 5: Project Completion Reporting

Homeownership Projects

Sponsor Certification

Disbursement ~ = Exitension ~

) Seme-Annual Progress Reports
Project Completion b comcietion Certiication

dcmon e wrasovn]

From Status

Project

Project Status Infarmation
Frnpec:t Tl
Seoting Information

Projpect Documeaniation

Propect Completion Misceflaneous

Progect Mame:
Project Mumber:
Progect Comgletion Cenificate Number:
Status Change Details
To Status Changed By  Changed Date
Status

o

L1

4

v

v

1. Navigate back to the Project Completion Home
Page. If all sections of the PCR have been complet-
ed and all associated files successfully uploaded,
each section will have a green check mark in the
Status column, as shown below:

X Not Visited

+ In Progress

«" Complete

o Modified by Community Investment Group staff

If any sections are incomplete or have not been
visited, please complete them.

2. Once all sections are marked as complete, and
the sponsor is confident that the entire PCR is com-
plete and accurate, the Sponsor Certification may
be completed. Please note that completing the
Sponsor Certification will prevent you from
making any further changes to the PCR; only
certify when you are confident that the PCR is
complete and accurate.

Hover the cursor over the Monitoring tab at the
top of the screen, and select Completion Certifi-
cation Sponsor Approval.
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Section 5: Project Completion Reporting

Homeownership Projects

Sponsor Certification Continued

Project Numibsar:
Project Completion Certificate Number:

Project =  Disbursement ~  Monitoring ~  Extension =

Sponsor Certification

Project Sponsor
Propect Mame

Project Member
Project
Number
Project City,
State

This certification is made to the Federal Home Loan Bank of Chicago {Bank) in connection with the Affordable Housing Program (AHP) project referenced above [Project).
The Project has been approved by the Bank 1o receive a Subsidy in an amount determined by the Bank through the AHP, which is administered pursuant to Part 1201 of the
Code of Federal Regulations (AHP Reguilations). All capitalized terms used herein are as defined within AHP Regulations.

By checking the following boxes, it is certified that:

¥ | The individual executing this carification is authorized to maka the represantations containad hatein

v | The Project Sponsar was integrally involved, as defined by the Banik in its Implementation Plan, in the Project
(.ThaN-IPSmsidymusﬁhaﬁ@hpmnmmmmmmmmammlﬂamfm.-dﬁHPanpﬂcaﬁnn

¥ | The houssholds receiving AHP Subisidy wers sligible to receive the Subsidy pursuant to the approved AHP application;

(.Thesm and activities commitied to in the approvad AHP application have been provided in connection wilh the Project,

¥ | The Froject Sponsor maintains household income verification documentation to support this cerlification that is availabia for review by the Bank

Provide an explanation for each ilem to which you are unable to certify:

By indicating s acceptance below, Sponsor cerifies that it is authorized to make the representations contained herein, that the information provided is true, complete, and
accurate, and that it undersiands that the Bank has a duty to invoke sanctions pursuant to the AHP Regulations in the event that this certification is found to be invalid or
there is non-compliance with the terms of the approved AHP application and any subsequent modifications as approved by the Bank.

[ 1certty |[ 100notcenty |

3. Complete the Sponsor Certification by checking 4. When finished, select I Certify in the lower right

the box to certify the information on each line. If of your screen. This will complete the Sponsor

you are unable to certify any line item(s), provide Certification, and trigger the AHP Online system to
an explanation in the text box at the bottom of the automatically notify the project member that it may
screen. now complete its Member Certification.

Note that many sponsors also choose to
manually email their Member Contact,
indicating that the project is ready for Member
Certification. This ensures that the Member
Certification is completed promptly.

FHLBank
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Section 5: Project Completion Reporting

Homeownership Projects

Member Certification

My Projects ™
My Projects

S016A v T = = — 1 you hav
Project Number Funding Round| 20164 + | Search | | Resel | fa;:lm whm;ﬂgﬂmﬁ :
contact us af 312-565-5824

Visit the Bank's websie al

Project Name |

Project Number Project Name Slatus Monitoring Status Implementation Plan, Guide for
ANEAOTI00 | AHP Projact & Compieta Long-Tarm Monitoring - FHLE tempiates, and more
Hours of Operation

AHP Online system hours are from
630 @ m. to midnight CT

Community Investmant hours of
operation are from &30 am. o
5:00 p.m. CT, Monday through
Friday

{10t 1) . (1]

1. Log in to AHP Online via and navigate
to the My Projects screen.

2. Click on the project number for which the PCR is
being completed. This will open the Current Project
Summary screen.

FHLBank
Chicago
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Section 5: Project Completion Reporting

Homeownership Projects

Member Certification Continued

Project Name:
Project Numibern:
Project = Distumsement. ~ SRR =" T
i Semi-Annual Progress Repors
Current Project Sum compietion Certiication
Complation Certfication Member
Prject Profile
If you hawve any questions
Project Name Applcation Number regarding the AHP program,
Project Type please contact us at 312-565-
Project Numbses Liad Sponsor @24
Project Status
ok Load Mombor Hours of Operation
Monitoring Project Retention Date AHP Online system hours are
Status froem 6:30 & m. lo midnight CT
More DellS o mmunity Investment hours of
Conditions operation are from 830 am. to
5:00 p.m. CT, Monday through
No conditions found. Friday
More Details
Documentation Reguined
All dociments satisfied,
More Detaiks

3. Hover the cursor over the Monitoring tab at
the top of the screen, and select Completion
Certification Member Approval.

FHLBank
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Section 5: Project Completion Reporting

Homeownership Projects

Member Certification Continued

Project Humbser:
Project Completion Certificate Number:

Project =  Disbursement ~  Monioring =  Extension =

Member Certification

Project Name Project Sponsor
Project Member

Project

Humbser

Project City,

State

This cerlification is made to the Federal Home Loan Bank of Chicago (Bank) in connection with the Affordable Housing Program (AHP) project referenced above [Project).
Thit Project has been approved by the Bank to receive a Subsidy in an amount determined by the Bank through the AHP, which is administersd pursuant to Part 1291 of the
Code of Federal Regulations (AHP Regulations). All capitalized terms used herein are as defined within AHP Regulations.

By checking the following boxes, it is certified that:

¥ | The individual executing this cenification is authorized 1o make the representations contained hensn;
The AHP Subsidy was used for eligible purpases according 1o Ihe commitmants mada in fhe approved AHP application,

v

v Each AHP-assisied unil of the Projecl, excluding those units thal are approved for rehabilitation-only, is subject to & deed restriclion of other legally enforceable retenfion
agreement or mechanism mesting the requicements of the FHFA's AHP Regulabons; and
¥

The Project Mamber has recorded such retention agreament(z) or mechanismis) and mainlains evidence of the recorded document(s) that is available for review by the Bank.

Provide an explanation for each item to which you are unable to cerlify:

By indicating its acceptance below, Member certifies thai it is suthorized to make the representations contained herein, that the information provided is true, complete, and
accurate, and that it understands thal the Bank has a duty 1o invoke sanctions pursuant to the AHP Reguiations in the evenl that this certification is found 1o ba invalid or
there is non-compliance with the terms of the approved AHP application and any subsequent modifications as approved by the Bank.

[ 1centy |[ 1oonotcenty |

4. After reviewing the PCR as completed by the 5. When finished, select I Certify in the lower right
sponsor, complete the Member Certification by of your screen.

checking the box to certify the information on each

line. If you are unable to certify any line item(s), If you find errors in the PCR documentation
provide an explanation in the text box at the bot- or require the sponsor to correct or change
tom of the screen. any information, select I Do Not Certify. Doing

so will send the PCR back to the sponsor and allow
them to make any needed changes.

FHLBank
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Section 5: Project Completion Reporting

Homeownership Projects

Member Certification Continued

Project Humber:
Project Completion Cenificate Number:

Project =  Disbursement =  Monitoring = Extension =

Project Completion Home Page

Status Change Details
From Status To Status Changed By  Changed Date
Mot Started Ouistanding

Outstanding Wﬁm,ﬂu

Sponsor “Member
Appraved Appioved
Saction Status

Project Status Information +
Project Timedine v
Scoring Information L4
Project Documentation v
Project Comgpl Miacell o

® 2020 Federal Home Loan Bank of Chicago. All rights resenved

6. Upon completion of both the Sponsor and
Member Certification, the Project Completion Home
Page will reflect a completed PCR. The Status
Change Details box will show dates of both Sponsor
and Member Approval. Community Investment
review staff will be automatically notified that the
PCR is complete and ready for review.

FHLBank

5:46 AHP Online: Guide for Project Management ‘
Chicago




Rental Projects

Overview and Process

Helpful Hint
If the project received LIHTC, the Project
Sponsor shall provide prompt written notice to
FHLBank Chicago if the Project is in material
and unresolved compliance with the LIHTC
income-targeting or rent requirements at
any time during the Project’s retention
period.

Once the PCR review is finalized, the project will
be placed on a long-term monitoring schedule and
either:

* The project will be required to submit an annual
Sponsor Certification to verify that income targeting
and rent comply with commitments made in the
approved application for 15 years, per the AH P
Monitoring Policy

OR

o If the project has received the LIHTC, it will not

be required to complete any future reporting to
Community Investment. This is because the project’s
income targeting and rent requirements will be
monitored by the Housing Finance Agency for the
state that issued the project’s tax credits

Some projects depending on project type may need
to submit rent rolls, Tenant Income Workbooks, or
Tenant Income Verifications, which we may choose
to sample based on project risk rating every three
to five years. FHLBank Chicago can at any

point during the retention period require this
documentation for any awarded project.
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