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COVID-19 Employee Travel Acknowledgement 2

TRILOGY

HEALTH SERVICES, LLC

Accessing the ADP Employee Travel Acknowledgement Form

Step 1

e Paste the following url into your browser to log into the ADP system
https://my.adp.com/static/redbox/login.html
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Remember User ID

FORGOT YOUR ID/PASSWORD?

First Time User? REGISTER NOW

Step 2
e On the Dashboard under Things To Do and click Policy To Acknowledge
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Step 3
e Click View to bring up the COVID-19 Letter from Michael Bryant the and
Acknowledgement Agreement
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Step 4
e Read the COVID-19 Letter and Check the Acknowledgement box and then click agree
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HEALTH SERVICES,LLC
Dear Valued Trilogy Employee,

In response to the COVID-19 global pandemic, we are enacting protective measures to help our
vulnerable population of residents, as well as the rest of our employees. As part of that, we
are monitoring employee travel in relation to the risk of exposure.

We are providing this letter as notice of the potential for required self-quarantine upon your
return from travel.

Any employee travel has the potential to increase the risk of exposure. Currently, we are

requiring at least a 14-day self- guarantine for employees who voluntarily will be:
s traveling beyond the 48 Continental-US States, including Hawaii, Alaska, US Virgin

+ | * | certify that | have read and understand this notice, which outlines my responsibility to self-quarantine based on the conditions outlined in the notice.
Additionally, | certify that | agree to comply with this notice.
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